HESS   Risk Assessment Form for appointing prior to receipt of 

                                        a satisfactory CRB check

 Best for schools and teachers
                                                                                                                     Feb 20th  2010

This form is for use when a school wishes to use a Supply teacher from the Central Supply Register  (CSR)  who is awaiting the return of a CRB check.

It can only be used if the supply teacher is registered on the CSR, and this can only happen if:

· All identity, nationality and professional  checks have been carried out,

· two satisfactory references have been obtained,

· the teacher has already had a CRB check but it has lapsed because of the 3 month rule,

· the new CRB check has been completed and sent to the CRB team at County Hall

· a satisfactory ISA First Check has been carried out.

It cannot be used if the supply teacher is awaiting a CRB check because the previous one is more than 3 years old, or has not had a previous check.  The Head will continue to monitor employment until the CRB certificate is back.
	Name of School and 

school number
	

	Post to be filled
	  Supply Teacher

	Is the teacher a Form D teacher?
	  YES                 No


	Name of teacher
	

	Date new CRB form sent to CRB team
	

	Disclosure number on previous CRB form
	

	Date previous CRB expired
	

	Previous CRB completed by whom?
	


Head teacher’s declaration
I confirm that I have checked with HESS that the teacher named above is on the CSR and has had all the checks referred to above completed
I confirm that the applicant has been asked “ have you ever knowingly been subject to an investigation or disciplinary enquiry by any organisation acting in an official capacity in respect of your conduct towards or with vulnerable children, young people or adults?”
(In the event of an affirmative answer) I confirm that I have discussed the official investigation or disciplinary enquiry with a responsible and informed manager within the organisation involved.   
I confirm that the employee will not be given responsibility for high-risk activities, e.g. residential trips until appropriate CRB clearance arrives.

I confirm that I will monitor employment until the CRB certificate is back.
Signed:  ……………………………………….......           Date:  …………………….
Name: 
  ……………………………………………           Headteacher  ………………………………..  School
Please return this form immediately to HESS by fax 01582 436019 and also post the original.  Please keep a copy.   
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