
TITLE OF JOB:
EXTENDED SCHOOLS CONSORTIUM COORDINATOR

LOCATION:

SCHOOLS

GRADE:

H9 



HOURS:

37
REPORTS TO: 
Hub School 

LOCATION:

Various
1.
REASON JOB EXISTS

To lead on ensuring access to the full core offer of extended services for a consortium of schools as part of the overall CSF strategy on extended schools. Extended services are developed in response to local identified needs through working in partnership with a range of agencies.

2.
MAIN AREAS OF RESPONSIBILITY


Identifying percentage of time spent on each duty.
· Identify and audit existing services within the local community and consult with children, young people, families and the community to identify service requirements, working with local District Children’s Trust Partnerships (DCTP). (15%)












· Provide leadership on the business planning process, negotiating with Headteachers (schools) and facilitating other partners to secure agreement. (20%)
· Identify and secure opportunities for additional funding, together with commissioning providers, to support the development, implementation and sustainability of the extended schools provision. (20%)
· Monitor, review and evaluate the effectiveness in provision on a regular basis in line with agreed timescales, use this information and make recommendations to inform and implement future plans. (10%)
· Produce reports for schools, governing bodies and the Local Authority as required. (5%)
· Be responsible for marketing, promoting and communicating the services to children, young people, families and the community, gaining the commitment of all stakeholders through public presentations and other media. (20%)
· Share good practice across county and regional networks of extended schools and their partners. (5%)
· Develop consortia strategy to provide equal access to all groups. (5%)
· To manage budgets up to £100,000 through grants, fees and sponsorship



3.
EQUALITIES

The postholder must carry out their duties with full regard to the Council’s Equal Opportunities Policies, including Hertfordshire County Council’s Policies ‘Putting People First’ and ‘Getting it Right’ in terms of employment and service delivery.

4.
HEALTH AND SAFETY

It will be the duty of every employee while at work to take reasonable care for the Health and safety of themselves and of other persons who may be affected by their acts or omissions at work.

5.
CRIMINAL RECORDS BUREAU (Delete if not applicable)

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Criminal records Bureau is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

6.
ADDITIONAL INFORMATION

There is no national or local model for this post as this is innovative work.

The postholder will be managed by the Headteacher or a member of the school senior management team of the hub school in the consortium.

The post will have no line management responsibility.
The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.











7. 
KNOWLEDGE, EXPERIENCE AND TRAINING

Education, Training and Professional Qualifications

· Education to level 3, equivalent qualifications or proven work experience to that level 

· Background in education, social or health care or community development

.
Equal opportunities

Demonstrate a commitment to equal opportunities and anti-discriminatory practice


Experience

· Experience of project management

· Experience of promoting partnership working and dealing with other agencies

Knowledge 

· Broad understanding of children’s/education agenda
Skills and Abilities

· Developed negotiating, leadership, motivation skills

· Ability to successfully network with a range of agencies

· Wide range of ICT packages to be used effectively
· Responsible for delivery of project – must be proactive and reliant on own initiative, show commitment and drive, able to set priorities
· Flexible problem solving approach
· Excellent communication skills – written and verbal. 
· Ability to present to a range of audiences
· Budget management skills
· Income generation
· Identify the need for research, carry out and report back e.g. gaps in information required for planning
HERTFORDSHIRE COUNTY COUNCIL


CHILDREN, SCHOOLS & FAMILIES


MODEL JOB DESCRIPTIONS








