Mathematics Department

Policy on Presentation of work

All written work is to be done in blue or black ink or biro.  Students are NOT to use red ink or pencil in written work.  Well-sharpened pencils are for scale drawing, diagrams and graphs.  Mistakes are to be neatly crossed through and rewritten or removed with an ink eraser.  Tippex must not be used – it is disallowed in public exams and is against school rules.

ALL pieces of work done MUST:
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Have a title underlined
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Have a date underlined
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Have a left-hand margin for question numbers only
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Be neat
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Have answers clearly stated and underlined at the end of working
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Have correct units – penalise incorrect units especially area and volume
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The roots of quadratics are usually given to 2 DP and angles in trig questions to   

          1 DP
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There is to be no rough work done anywhere.  ALL WORKING MUST BE 


  SHOWN AT ALL TIMES
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Front and back inside covers of exercise books are to be used as “THINGS  


  TO LEARN” summaries – not rough work or graffiti
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All textbooks, answer books, staff copies etc are to be covered with sticky-

          backed plastic
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Books are to be stamped and numbered


Correct all bad habits such as £ and p in a sum of money, putting commas in 

          large numbers etc.  See HoD for further guidance if needed.
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