[image: image1.jpg]


[image: image2.jpg]


[image: image3.jpg]Science



[image: image4.jpg]arts colleges





Name of Student:

Date of Bereavement:

Name of Bereaved:

Relationship to Student(s):

	Additional Details:


Key Actions:

	Action
	Person responsible
	Date completed /offered
	Action points

	Inform EMC of bereavement
	Tutor /DOLY /ALG
	
	

	Inform all staff via e-mail
	EMC
	
	

	Inform NEH to change contact details on Facility
	EMC


	
	

	Make contact with the family
	EMC
	Contact:
	

	Meet with student to facilitate return to school
	EMC/DOLY
	
	

	Draw up list of support strategies (see below)
	EMC/DOLY
	
	

	Note date of funeral and make key staff aware
	EMC
	
	

	Record date, anniversaries and special days in bereavement diary
	EMC
	
	

	Inform staff of upcoming difficult days a week prior to event
	EMC
	
	

	Arrange review meeting with parent /carer for 4 weeks after the event
	EMC/DOLY
	
	


Support Strategies

	Strategy
	Date
	Strategy
	Date

	Meetings with EMC
	
	Reduced timetable
	

	Signposting advice and guidance 
	
	Time-out Card
	

	Support with catching up missed work
	
	Home-learning Club
	

	SABN pack
	
	Buddy /Peer Mentor
	

	Review sensitive topics on curriculum
	
	Journal
	

	Support/advice for close friends 
	
	Counselling
	


