Financial Services for Schools FMS6 System Reconciliation

The reconciliation has been designed to aid the school in balancing various aspects of their accounting system.

We recommend that the system reconciliation is carried out monthly or at least every quarter at the time of running the quarter end reports.  Problems highlighted with balancing the statement should be addressed prior to sending in your quarter end.  

Reports required to complete the system reconciliation must be printed concurrently and preferably with sole use of the system.  The routes to the reports are included in each section:

Balances and Reserves

CFR
 - I&E (to period 13)

 - Preliminary

Aged Debtor Report

Aged Creditor Report

Bank Reconciliation (last reconciled statement)

Unreconciled listing

Section 1

The current balance on the Balances and Reserves report

· Reports

· General Ledger

· Balances and Reserves

This figure needs to be the same as the Net Assets from the Income and Expenditure report as Represented by the Total Balances B/Fwd plus the In Year Surplus.

· Reports

· CFR

· Income and Expenditure (year to period 13)
· Page 5 shows the figures required.

For the Ledger codes SD SC RIA and PP you will need to look at the Chart of Accounts.

This can be accessed via

· Focus 

· General ledger

· Chart of Accounts Review
· All Ledger Codes

Or via the on screen icons

Use ‘actuals’ and include a minus (-) if negative on screen.
The only other items that should be part of the Other Balance Sheet accounts are Payroll Control accounts.

The balance on the Balances and Reserves report should also be the same as the figure shown on Card 5 (Balances) in the 'actual' column of the CFR Preliminary Report.  
· Reports

· CFR

· CFR Report

· Preliminary

This ensures that there are not any unmapped codes within FMS6.

Note: the balance brought forward from the previous year only populates the B/fwd column once the previous year is finalised.  Before HCC informs schools that this should be done the FD01 figure from Chart of Accounts needs to be added to this balance.  The FD01 figure shows as a minus (-) if you had an underspend  but should be entered as positive in this sheet.
Section 2

The balance on the Aged Debtor report (the amount of monies which you have invoiced and have yet to receive) 

· Accounts Receivable

· Reports

· Aged Debtor Report

should always match the Debtor Control account on the Balances and Reserves.

Section 3

The process is the same for the Aged Creditors report

· Reports

· Accounts Payable

· Supplier Analysis

· Aged Creditor

· Summary Report

This will demonstrate that Creditor Control (the amount of monies which you have in invoices awaiting payment) on the Balances and Reserves, matches the total on Aged Creditor report.

Section 4

The VAT claimed and awaiting LEA reimbursement is journalised and held in the VAT control account with a monthly VAT transfer journal.  When monies are received they are credited to the VAT control account with a VAT reimbursement journal.  At any given time the VAT control account should equal the claim(s) awaiting reimbursement from the LEA.

The section referring to the short summary reports is useful to check that the VAT amounts on individual VAT codes agrees with the amounts that the next VAT submittal  will display.
Section 5

The Balances and Reserves BK figure needs to match the CFR Income and Expenditure report Bank balance figure on Page 6.  (If you operate more than one bank account you will need to add all the bank balances together).

Section 6

To prove the bank reconciliation, the Closing balance from the Bank Reconciliation,
· General Ledger

· Bank Reconciliation

· Select the last Statement

· Print

(If you operate more than one bank account you will need to add all the balances together).

plus the Unreconciled Transactions Listing,
· Reports

· General Ledger

· Bank

· Unreconciled Transactions Listing.  Leaving all the fields blank in the criteria selection will enable the inclusion of all bank accounts.

should balance with the Current ledger balance at the time of printing on the bank reconciliation.  If the total is a debit (DR) you must enter the amount as a negative.  (If you operate more than one bank account you will need to add all the bank  balances together).
Section 7

To ensure that all the school resources are fully allocated expenditure budgets should be over allocated to the value of FD01(the accrued balance carried forward from the previous year) or under allocated if FD01 is a deficit.  This is also a check to see that the budget has been posted correctly and the cost centre limits entered match the budgets allocated.
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