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Important - For the attention of the SIMS FMS6 Operator

Financial Services for Schools

SIMS FMS6

USER BULLETIN No. 125
November 2011
Included in this Bulletin
· Fixing The Budget (2011/12)

· Finalising the Old Year (2010/2011)

· Finalising the CFR Return

· Deleting unused Cost Centres from the previous year

· Passwords and Security
· Christmas Helpline
Fixing The Budget (2011/12)

It is an Audit recommendation that you ‘Fix the Budget’ to enable you to have accurate comparative budget figures on various reports.  The “fixed” budget must be the Approved Budget Return (ABR) ratified by the Governing Body and sent to HCC.

Please check before you click the ‘fix’ button that the CFR report from FMS6 matches the Approved Budget Return sent to the School Funding Unit.
To fix the budget:

In FMS

Focus| Budget Management |Cost Centre Allocation
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On the Top Right hand corner of the screen click on the ‘Fix the Budget’ Icon [image: image2.png]



Finalising the Old Year (2010/2011)
It is recommended that you have a fully restorable backup of the current FMS database prior to running the year end.  Talk to your IT/Network Manager to arrange this.  

Before Submitting your 1st Termly Return for 2011/12 you will have checked that your 2010/11 year end balances match those held on SOLERO – see bulletin 122 
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If you are happy that the figures are correct:
In the 2010 financial year:
· Tools

· Define financial years

· Define edit years
· 2010 will have a status of “Closed – not finalised”
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· Click on final close[image: image4.png]Final Clase



 and follow the on-screen instructions.  Say Yes at the CFR Warning Message screen.  The system goes through a series of checks.  Providing you have all green ticks as per the following example you may continue.  If you do not have all the actions ticked you will need to print a report which will detail where errors have been found. 
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Any errors will need to be corrected before re running a final close – please call the Helpline for advice.

The system then runs through a series of final close checks. 

Again, once successful, green ticks will appear in the status box.
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· Click on the Perform Close button.
· You will see the following message, click on Yes to continue with the close.  Beware – at this point the process is irreversible.
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The status of the 2010 financial year will change from Closed- not finalised to Finalised.  Click on Save.

Should you experience any problems or error messages please contact the Helpline.
Finalising CFR

After running the final close on your accounts you will need to run a final CFR report, however, you do NOT need to submit the CFR return to the LEA.

· Reports

· CFR

· CFR Report

· Final

· Tab 5 Balances.  Check again that these figures are accurate
· Click on the icon. [image: image8.png]Export to XML





· This will commit your balances and you will see the following message.
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· Click on yes to perform the final CFR closure.  The following message details the destination for the newly created xml file (your destination may be different)

.  
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You do not need to submit this file to the LEA.

In the 2011 CFR report the brought forward balances column on Tab 5 will now be populated.

· Reports

· CFR

· CFR Report  
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NOTE:  The brought forward balance boxes are now populated:
[image: image9.png][Report Cr CFR Report

Report Parameters

schooiype [Fimar o Secomdy Schaat ]
Contactame [aiing sehoat ]
Contactemai [ ammgsoat e e ]

ConactTeephone umber [FESH3 ]

Complete Financial Year

Ot your school is rates exempt, please tick this box
[ Has the school been involved in the preparation of the CFR return?

[ your schools insurance policies/premiums have been purchased
centrally, at no cast to the schaal, please fick this box

Opening Balances from the Actuals for the previous year

0BO1 Pupil Focused Revenue Balance (801 + B02) 245143057
0803 Capital Balance (803 + 804+ BUS) “as43.81)
0802 Community Focused Revenue Balance 506

Total 24515407

pretiminary | | Final Cancel | | Help





· Preliminary

· Tab 5 Balances – brought forward balances are now showing.

Deleting unused Cost Centres from the previous year.

Unwanted cost centres can only be deleted when the previous year has the status of Finalised, a new (future) year has NOT been created and the cost centres have not been used in the current year.

· Tools
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General Ledger Setup

· Tab 6 Cost Centre/Ledger Links

[image: image10.png]General Ledger Setup

3 coves Yacotcentes Y zprofiemodes Y arisdgercroups ) 5ieagercodes
5 CrCenie Leager ks | I Central aager ks & CrR Mappings e
e ] < Ledger/Fund Code @ Cost Centre Code.
< Ledger Description <> Cost Centre Description
(CC/Code  Cost Centre Description Ledger-Fund  Ledger Description Al

Save

Cancel

Help






If you see the following message the cost centre has been used and therefore cannot be deleted.
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Once all the ledger links for the cost centre to be deleted have been removed 

· Tab 2 Cost Centres

· Yes to save changes
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If you are sure there are no transactions (unreconciled bank entries etc) associated with the cost centre/ledger code but you still cannot delete ledger links or cost centres please check the following:

· Have you opened a new financial year (2012)?  
If so, this year’s cost centres and links will have been copied into the new year and cannot be deleted.

· Do you have an unexported budget plan or I&E plan in the current financial year?  

Any budgets on Cost Centres/Ledger Codes will prevent deletion of links – you will have to delete the budget plan, unlink and delete Cost Centres and then recreate the Budget Plan if required.

· Have the Cost Centres been used in the Row Set of a User Defined Report?

Even if the Report has been deleted it is possible that the Row Set associated with it is still available and will need to be deleted.

· Have any Service Terms been mapped to the Cost Centres in Salary Projections?

If you are unsure how to check for any of these problems please call the Helpline – we have a crib sheet we can fax or e-mail to you.

Passwords and Security
It is good practice to change your password periodically.  If you have your own user name for logging into FMS and you forget your password an administrator can log in as sysman and change it for you.  A forgotten sysman password is retrievable, however this is a CHARGEABLE activity and may entail your data being sent to Capita. 

If the sysman password is changed write it down and keep it in the school safe; make sure another member of staff e.g. the Headteacher knows where it is kept. 

Remember that the user name and password in FMS are NOT case sensitive.  For added security use an alphanumeric combination and not recognisable passwords such as birthdays or children’s names.  
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The Helpline will be closed on the following Dates
Friday 9th and Monday 12th December

FSS will be relocating to Stevenage
The telephone number will remain the same.
Also Thursday 5th January 2012 for Staff Training


It will also be closed for the holiday period from:

Thursday 22nd  December 2011 to Monday 2nd January 2012 inclusive

The Helpline re-opens on Tuesday 3rd January 2012









Any red crosses?


Click Report.





All green ticks?


Click Continue.





Sort with the radio button in Cost Centre Code





Highlight the cost centre to be unlinked and click on the minus sign to remove each link between the Cost Centre and each associated ledger code.





Highlight the Cost Centre to be deleted 





Click on the minus sign to remove the Cost Centre





If you see this message check that you have deleted all the ledger links and then delete the cost centre.
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