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IMPORTANT

· Posting the School Budget Share
· Allocating committed balances
· Important reminder about the year end closure

· Defining VAT periods in 2011
· Cash Flow Monitoring Workshops

School Budget Share
Entering your School Budget Share

As the School Budget Share will now be received monthly, you will need to post a monthly Cash Book Journal for the monthly instalment.  A schedule has been sent to you, with your School Budget Share Document, showing the breakdown between CFR areas and Analysis codes. 

These amounts should be posted each month as per this schedule. (Example below)
	Ledger Code
	700101/2
	700321
	700321
	700321
	700341
	700421
	 

	 
	
	Sixth Form Funding
	
	
	 

	 
	Amount Transferred
	Amount Transferred
	Amount Transferred
	Amount Transferred
	Amount Transferred
	Amount Transferred
	 

	 CFR Code
	I01
	I02
	I02
	I02
	I03
	I04
	 

	Date Of Transfer
	
	
	
	
	
	
	Amount Transferred Total*

	 
	
	
	
	
	
	
	 

	 
	£
	£
	£
	£
	£
	£
	£

	 
	
	
	
	
	
	
	 

	1 April 2011
	50,340
	8,709
	336
	286
	4,932
	0
	64,603

	18 April 2011
	100,681
	17,418
	671
	572
	9,864
	0
	129,206

	18 May 2011
	100,681
	17,418
	671
	572
	9,864
	0
	129,206

	17 June 2011
	100,681
	17,418
	671
	572
	9,864
	0
	129,206

	18 July 2011
	100,681
	17,418
	671
	572
	9,864
	0
	129,206


Allocating Committed Balances
At the end of the 2010/11 financial year you may have carried forward revenue committed balances (e.g  departmental balances etc) and/or capital balances as part of your overall carry forward figure.  

It is important to allocate these amounts to be spent in the new financial year as part of your annual budgeting process.  DO NOT allocate these brought forward amounts as income (your carry forward is system generated in FMS and is already allocated as income in your Fund Allocation).  You must only allocate the balances as expenditure budgets to be spent in the new Financial Year.
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Defining VAT Periods in 2011
Don’t forget to define your new VAT Periods in 2011
· Tools

· Define VAT Periods

· Click on + 

· Descriptions will be 2011 (VAT) with a start date of 01/04/2011.  Please ensure that the end date reads 31/03/2012 and change if necessary.  
· Make sure the radio button is in “Copy from Previous Year”

· Click on Save

Cash Flow Monitoring Workshops

In view of the change to the way in which the SBS is being paid, it is important that schools monitor their cash flow in order to ensure that they will not be overdrawn at the bank at any time during the financial year.

To facilitate this, FSS have created an excel spreadsheet which can be used in conjunction with a User Defined Report, and are offering free workshop sessions on how best to monitor cash flow and use the spreadsheet.
The workshops will be at Robertson House on Tuesday 10th May.

There will be 2 sessions:  9.30 am – 12pm

1.00 pm – 3.30pm

Online booking is not available.

To book a place on one of the workshops, please telephone Lisa Herbert direct on:
01992 555720 Option 5.
NB.  The workshops are intended for competent users of FMS







































Important reminder about the year end closure





You have currently only performed a preliminary year end; please DO NOT perform a final year end or CFR closure until requested to do so.  A bulletin with instructions on this procedure will be sent out later in the year.  
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