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Fund Account Year End 

The authority will no longer collect annual accounts for the fund account from all schools.
Annual accounts should continue to be compiled and retained in school for audit purposes and best practice.
However if the fund account balance has been in excess of £75,000 at any point in the 2010/11 financial year the school will need to send in a full set of accounts reconciling to the 31st March 2011 bank statement. These should be sent to the School Funding Unit by the 27th May 2011.
As part of the preparation of the annual accounts schools should add notes to confirm that 
· The accounts have been completed as a correct summary of the transactions during the accounting period and that all monies have been paid into the bank and duly accounted for.

· The accounts balance to the 31st March 2011 bank statement
· No transfers have been made from the general account into the fund account without written authority from the School Funding Unit.
Fund Account Year End for FMS

(For schools not using FMS for their fund account please see page 4)

You will need to have entered all the transactions relating to the 2010/2011 financial year, have completed the reconciliation of the account up to, and including, the 31st March 2011 and reconciled the petty cash account (if used).

Run the Year End Check

(Reports ( Year end (System Checks

This will produce a report that will list any items that will prevent the Year End from being run. Correct any items identified on the System Check report.

Print the user defined report 

    
( Reports  ( General Ledger ( User defined Reports

Check that the grand total agrees with the balances and reserves total. 

Print the cumulative expense analysis:

· Reports, 

· General Ledger

· Analysis, 

· Cumulative Expense Analysis

· Put radio button in Ledger Code Summary

· Show movement up to Period 13

Remember that the totals will include any brought forward balances from the previous year.  

Therefore deduct the amount of any opening balances from the ledger balance totals to complete the ledger balance boxes. 
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Follow on as per Fund Account Year End for all schools

Fund Account Year End for All Schools

You will need to have entered all the transactions relating to the 2010/2011 financial year and have completed the reconciliation of the account up to, and including, the 31st March 2011. 

Information to be retained for Audit Purpose:

· A copy of the Bank Statement showing the account balance as at the 31st March 2011.
· Latest Bank Reconciliation for each bank account.

· Unreconciled transactions listing.

· Petty cash Transactions Listing (Summary).

· Accrual Journals (if used).

FMS6 Fund Account Accruals

In FMS once the year end has been completed, any balances on accounts will not be carried forward into the next financial year.  This has to be carried out via the accruals process (largely Receipts in Advance and possibly Prepayments).  

.Effects Of the Accruals

Inputting a Receipt in Advance to a cost centre/ledger code is to remove income received from the closing year and increase income in that cost centre/ledger code in the new year.

Inputting a Prepayment to a cost centre/ledger code is to remove expenditure paid out in the closing year and increase expenditure on that cost centre/ledger code in the new year.

Balances

Identify the balances that you wish to carry forward as opening balances into the next financial year.  

It is common practice to carry the NET amount on a cost group forward (i.e. total income less total expenditure) as a Receipt in Advance on the appropriate income cost centre.  

Any balances that do not need to be carried forward as a cost centre balance, e.g. bank interest or small trip balances, theses can be accumulated and carried forward as a Receipt in Advance to Miscellaneous Income.  

Similarly any net overspends can be deducted from the Miscellaneous total to be carried forward. 

You may also have some Prepayments.

Input the accruals as reversing journals to reverse into April 2011:

( 
Focus, 

(
General Ledger,

( 
Manual Journal Processing,

· Click on + to add, 

· select a reversing journal,

Type the narrative for each journal e.g. ‘RIA for year end 2010/11’, radio button in Next Year, Reversal period is April

· Enter details remembering to debit the income cost centre and ledger code and credit the RIA ledger code. 

· Credit expenditure cost centre / ledger code and debit PP Prepayments ledger code.

· Post and print accrual journals

· Run system check report again

Assuming this is clear you can now run the Preliminary Year End.

 Tools

 Define Financial Years

 Define Edit Years

 Highlight year to be closed

 Click on Continue

 Do not transfer Central Transactions

 Continue

 Perform Close

Say OK to message about CFR – this is not required for the Fund Account.

The closing year now has the status of Closed – Not Finalised.
Print the Balances & reserves in 2010 to check that is showing a zero balance.
In the new financial year, print the User Defined Report or the Cost Centre Summary Transaction Report to show the opening balances.

You can now continue inputting transactions in the New Year.

Remember to amend your user defined report in year each time you create a new cost group or cost centre.

FINAL CLOSE   
Tools – Define Financial Years – Define Edit Years – Highlight Year 2010 – Click on Final close.
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