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Capital Return
February 2011
----------

Financial Services for Schools Helpline

Tel: 01992 555753 (Option 1)
Fax: 01992 555727

Email: fss.helpdesk@hertscc.gov.uk
CAPITAL RETURN

Due By

21st MARCH 2011
Included in this Bulletin:
● Reports Required from FMS6
● Completing Schools Capital Return Form
● Capital Return
►Opening Capital Balance

►Capital Money Received
►Capital Expenditure

►Capital Funding Analysis

►Capital Balance Carried Forward

►Analysis of Capital Balance

►Devolved Formula Capital

► Declaration

● Revenue Contribution to Capital (Capital Shuffle)
Reports required enabling you to complete the Capital Return:
FMS6 Capital Income and Expenditure
To find out the capital income and expenditure for the current year within FMS6:

 Click on Reports, General Ledger, Analysis, Cumulative Expense Analysis

 With radio button in Ledger Code Summary, Financial Year select 2010
 Select Ledger Group CE02
 Show movement up to Period 13
[image: image1.png]+ Ledger Code Summary  Cost Centre
> Ledger Code Detail  Cost Centre (Per Page]

Financial Year  [2010 |
ComComieGow [
Fund —
Ledger Group [CE02 Now Constact/Conver/enoy

| Show Current Totals

v/ Show Movement up to Period  [13 Y/E




[image: image21.emf]


 Print a hard copy and repeat for each of the ledger groups CE02, CE03, CE04, E30, CI01, CI03, CI04.

PLEASE NOTE:  There are no ledger codes on CE01 and line CI02 is no longer used.  Please check to make sure there are no transactions on CE01 and CI02; if there are please ring the Helpline for advice.
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Check the report and transfer the amounts against each code into the appropriate box for that code within the capital income and expenditure on SOLERO.
You may need to investigate further to determine the type of capital expenditure or where the capital income has come from (Page 8).
This is best done through:

(Reports  (General Ledger (Transactions (Detailed Transactions (Ledger Code Transactions
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 Select the ledger codes where you have identified expenditure

 Double click to move them to the right hand side of the dialogue box
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 Use the reports to identify the type of expenditure for your Capital Return.

If you know that you will be paying an outstanding capital invoice in March or will be accruing capital income or expenditure you should include this in your figures and ensure that the same amount is entered on FMS6 as appropriate.
Completing Schools Capital Return Form

● The completed form must be submitted by 21st March 2011
● Enter the values without the £ sign, e.g. 100.50

● Do Not leave cells blank. Enter 0 where necessary to enable correct calculation of the automatic checks built in to the Return.
● As you complete each section, click on the corresponding buttons to calculate and display totals.


● Click the Submit button at the foot of the Return when all entries have been made & validated;

● Ensure that figures reconcile correctly and that all required information has been provided.

● Run  reports before starting the capital return.

● Save your data as you complete each section – This will calculate and validate the totals for the sections where you have entered data.

It will also prevent any data loss if you have been timed out.
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● You should not post any further transactions to capital codes after the return has been submitted, unless you have included these transactions within the totals on your capital return. 

● The Capital Return can be re-submitted at any time up to the 21st March 2011.

● Please remember that there should not be any negative balances on Capital, if this is the case you must move revenue to capital (Capital Shuffle, please see the final section for how to do this)
Capital Return

All schools except VA schools are required to complete a separate capital return. 

This return is available from:

http://www.thegrid.org.uk
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Scroll down the screen and on the right hand side click on the word SOLERO
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You should have received a unique password which will be the same as you use for sending in your School Census returns. 

When you go to the SOLERO website you will find instructions on how to log in.

[image: image12.emf]

[image: image7.png]chools Lodin _
Please select your school name from tr?_e CIFt and enter your school
number and password exactlv as supplied to vou.

School Name: * [Flazse select |

School No: *
Password:

Login >>
We can email a lost
Solera hasaiart t Request lost password >>

you:




(Select School  (School Number  (Password (Login

Section 1

The Opening Capital Balance 

Enter the B03, B04 and B05 brought forward balances taken from your year end into the different headings within each area. (As per the SOLERO termly return or on the LMSFR4 Breakdown 09/10.
Please note that negatives should not be entered
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Click on Calculate Total. If the totals do not agree you will get a message telling you off!
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Section 2

Capital Money Received 2010/11

· Input all of the Capital income received for 2010/11. 

· If a school has contributed to Capital from Revenue then a “Capital Shuffle” has to be completed within FMS.

[image: image19.emf]


Section 3

Capital Expenditure 2010/11 (What you have spent)

· Enter the amount of capital spent within the appropriate area.
· This information can be taken from the Cumulative Expense Analysis and the Ledger Code Transactions reports from FMS.
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Section 4

Capital Funding Analysis (Where you have spent it from)

This is a breakdown of how the expenditure has been funded, for example, Harnessing Technology Grant or School Travel Plans.


Section 5

Capital Balance carried forward at 31st March 2011

This should be the B/F total           plus Income received            less Expenditure

68841.28  +

           12625.00

-
29613.94  

=
51832.34


Section 6

Analysis of Capital Balance carried forward at 31st March 2011

B03 
Devolved Formula Capital Balance = Remaining Devolved Formula Capital,

B04 
Other Standards Fund Capital Balances = Such as Extended Schools Capital Grant

B05 
Other Capital Balance = Other Capital Balances to carry forward for future 

                                                       capital expenditure, such as:- 

· Privately raised specialist school capital funding

· Privately raised capital funds which have been paid directly into CI03

· Revenue to Capital Transfers 


Section 7

Devolved Formula Capital Allocation for 2007/8

Confirmation is required that 2007/8 DFC and School Travel Plans have been spent by August 2010, select Y or N

If N is selected you must give a detailed explanation. 

If your school has had some major works undertaken costing more than £100,000 then you should put a tick in 75 and a description of the cost. 

If the Capital Return is successful you will receive email confirmation that the return has been submitted successfully. 

This report should be printed at this stage and should be kept for reference for your Year End and CFR Return.

Please refer to the information in the 2010/11 Financial Guidance Notes (Blue Book)

Finally:
· You should not post any further transactions to capital ledger codes after the return has been submitted, unless you have included these transactions within the totals on your capital return. 








· The Capital return MUST agree with the CFR Return and Income and Expenditure Report in FMS6 at the year end 

· The Capital Return can be re-submitted at any time up to the 21st March 2011.

· There should not be any negative balances on the Capital return, if this is the case you must move revenue to capital (Capital Shuffle, please see the final section for how to do this)
· Any new transactions (i.e. not included on the Capital Return) should not be posted to capital on FMS6 until the new financial year.  
· You should only move revenue to capital if a project is completed, has already started or is imminent i.e. planning permission has been received, tendering is complete

· Once Revenue has been moved to capital you CANNOT move it back in future years 
Revenue Contribution to Capital
(Capital Shuffle)

If you need to ‘Capitalise’ some of your Revenue to cover the additional cost of a Capital Project, you must do the ‘Capital Shuffle’

Revenue can only be capitalised if the cost have been incurred during this financial year, or the building work is under way.

How to do the “Capital Shuffle”

Post a normal journal as follows:

Debit Ledger Code 660400 –Cost Centre E30 Revenue Contribution to Capital

Credit Ledger Code 750800 – CI04 Direct Revenue Financing

Capital Budgets

Please ensure that separate budget accounts are set up for each capital project undertaken over 2010/11. This will enable expenditure on capital items relating to each project to be held in one account and identifiable to a particular capital scheme.

Please be aware that you may be requested to provide additional information to the Authority and its external auditors on expenditure from your capital budgets.

Further guidance on capital, including the main distinctions between capital and revenue expenditure, and principles of proper accounting treatment can be found on the School Funding Unit pages on the Grid, http://www.thegrid.org.uk/info/sfu/publications.shtml

Any queries about the completion of this return should be made to: -

Jon Whitehouse
01992 555379


Eileen O'Dowd
01992 555724   



Stuart Elwick

01992 555749




Or email            
csf.capitalfinance@hertscc.gov.uk

For queries about the treatment of Capital within FMS6 (including the “Capital Shuffle”) please contact the Helpline.
( 01992 555753 Option 1

Or

e.mail (  : fss.helpdesk@hertscc.gov.uk
Click the blue browser





The “actual” column will show the total income or expenditure for each ledger code within the ledger group
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