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Important - For the attention of the SIMS FMS6 Operator

Financial Services for Schools

SIMS FMS6
FMS6 Fund Account 
USER BULLETIN No. 108
June 2010
For schools who use FMS for their Fund Account
Included in this Bulletin

· Dealing with Fund Account Balances at Year End

· Helpline Closed Wednesday 9th June.

Fund Account Balances
In FMS, once the year end has been completed, any balances on accounts will not be carried forward into the next financial year.  This has to be carried out via the accruals process (largely Receipts in Advance and possibly Prepayments).  
.
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Effects Of the Accruals

Inputting a Receipt in Advance to a cost centre/ledger code is to remove income received from the closing year and increase income in that cost centre/ledger code in the new year.

Inputting a Prepayment to a cost centre/ledger code is to remove expenditure paid out in the closing year and increase expenditure on that cost centre/ledger code in the new year.

Balances
Print either a User Defined Report (if used) or Cost Centre Summary Report and a Balances and Reserves Report – you will need to keep these reports as part of your Fund Account records.

Identify the balances that you wish to carry forward as opening balances into the next financial year.  It is common practice to carry the NET amount on a cost group forward (i.e. total income less total expenditure) as a Receipt in Advance on the appropriate income cost centre. 
Any balances that do not need to be carried forward as a cost centre balance, e.g. bank interest or small trip balances, can be accumulated and carried forward as a Receipt in Advance to Miscellaneous Income.  
Similarly any net overspends can be deducted from the Miscellaneous total to be carried forward. 
You may also have some Prepayments.
Input the accruals as reversing journals to reverse into April 2010:

· Focus
· General Ledger
· Manual Journal Processing
· click on + to add 
· select a reversing journal
Type the narrative for each journal e.g. RIA for year end 2009/10 
Enter details remembering to:

· Debit the income cost centre and ledger code and credit the RIA ledger code for Receipts in Advance
· Credit expenditure cost centre / ledger code and debit PP ledger code for Prepayments
Post and print accrual journals

Re print your User Defined Report or Cost Centre Summary Report and Balances and Reserves Report.  The balances should now be zero.

Run system check report to ensure that there is nothing to prevent a preliminary year end from being run
Run Preliminary Year End
· Tools
· Define Financial Years 
· Define Edit Years 
· Highlight year to be closed 
· click on preliminary close,
· click on continue 
· Do not transfer Central Transactions

· Continue,

· Perform Close
Say OK to message about CFR – this is not required for the Fund Account
The closing year now has the status of Closed – Not Finalised
In the new financial year, print the User Defined Report or the Cost Centre Summary Transaction Report to show the opening balances
You can now continue inputting transactions in the new year.
You can also delete any unwanted Cost Centres, but you must unlink ledger codes before they can be deleted.

Remember to amend your user defined report in year each time you create a new cost group or cost centre.
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The Helpline will be closed for one day on Wednesday 9th June for staff training

(


Please ensure that your Fund Account annual return has been completed PRIOR to processing the accruals in FMS.
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DO NOT RUN A FINAL CLOSE UNTIL NOTIFIED TO DO SO IN CASE THERE ARE ANY QUERIES ON YOUR YEAR END RETURN
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