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Included in this Bulletin:

· Capital Return Part 1 – due by 31st January 2012
· Capital Shuffle
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Capital Return
The Capital Return is now to be submitted twice yearly. 

The return dates for this year are; 

· 31st January 2012 for entries up to and including 31st December 2011.

· 16th March 2012 for postings up to and including 31st March 2012.

Checking the Brought Forward
In RM Finance
To check the breakdown of Capital Balances brought forward
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Reporting>Custom>Report Setup >LMSFR4 (or your Solero Year End Return)
In FMS

To check the breakdown of Capital Balances brought forward
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Click on 2011 and go back to 2010 

Reports>CFR>CFR Reports>Preliminary>Tab 5 Balances
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Log onto Solero                       www.thegrid.org.uk/solero
1. Select your school name from the drop down box.

· Enter your school number  

· Enter your password
2. You will then see the main “Systems Menu” screen. Select the Capital Return
The format of the return has changed. 

The return has two parts;

· Capital Financing

· Expenditure

· It may be beneficial to complete the Expenditure section before completing the Financing section. 
· The Expenditure section will populate part of the Financing section highlighting where the income needs to be allocated.
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· If you are converting to an Academy please input the conversion date even if this does not fall into this financial year.
· There is a button to take you to expenditure input
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Click on
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Click on
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Enter Project Name







Select as appropriate







Select as appropriate








Additional info – see below*







Select as appropriate







Enter cost of project component







Select as appropriate
Please enter details of where funding came from for the project component in this section.

Enter Zero in any unused boxes

Click on Save

Add another project as appropriate

Remember to keep saving
**Additional Information
It is not sufficient to enter all the components of a project in one line.
For example, if the project is an ICT Suite, made up of Computers and Furniture:

· The Computers should be one project component

· The Desks should be another project component

· The Chairs should be another project component

· The Servers should be another project component, etc. 
All the above components for the project can be called the same Project Name, but the description should show the details for example:

Computers x 10 for the first component

Desks for ICT Suite x 5 for the second line, 
Chairs for the ICT Suite x 10
Servers for the ICT Suite

[image: image9.png]14 Other Capital Income as specil
Enter desc

142

ied below :
on 2nd breskdoun of Other Capital Incoms

Balance
Brought
Forward
£

Total
Income
Received
11/12

£

[Enter furthar datailz hare

(K

Total
Income
available
to
Finance
Capital

£

Total
usedto
Finance
capital
11/12
£
(FroM
cap.
Exp)

o

Balance
Carried
Forward
£





Please note:
· Every item of a capital project that is individually worth more than £2000 will also have to be in its own project component, for instance if a new laptop is worth more than the £2000 de minimis level it should be noted separately. 
· If you have purchased 4 storage racks for a new classroom that collectively come to more than the £2000 de minimis, they can be noted together with a description of “Racks for New Classroom x 4”.

It is no longer sufficient to use class equipment as “general equipment”.

Capital Financing
Once all the expenditure has been entered
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Click on
The button takes you to the initial screen, where the capital income is entered.
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Enter your brought forward balances into the appropriate section.

B03 – Devolved Formula Capital

[image: image12.png]If you have any queries regarding completion of this Return, please contact the Capital Finance
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Enter the Balance Brought Forward.

Enter all income that you are expecting to receive for the Financial Year, even though you may not have received all of it at this stage.
Note that the total expenditure has already been populated against this section.

B04 – Other Standards Fund Capital
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Enter the Balance Brought Forward and all of the income that you are expecting to receive for the Financial Year.

Note that the total expenditure will have already been populated against this section.
It is expected that there will be no balances left under B04 by the end of March 2012. All grants should have been spent by the end of this Financial Year.
B05 – Other Capital Monies
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Enter the Balance Brought Forward and all of the income that you are expecting to receive for the Financial Year.

Note that the total expenditure will have already been populated against this section.
14 – Other Capital Income

Details of the breakdown of other capital income not included in 10 – 13 should be entered in box 14a with the income for the whole year in the appropriate box. 
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Note that the total expenditure will have already been populated against this section.
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To update the figures click on
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The calculation shows; 

· The total capital income that was available to spend for the current year

· The capital income spent so far

· The current balance that is available to carry forward to next financial year.

It is not possible to overspend on Capital.  Should the Balance Carried Forward show a negative figure the Capital Shuffle would need to be completed or errors corrected.
To check the Balances
Projected Capital Balance to carry forward at 31st March 2012

This should be the B/F total      plus          Income for the Year        less     Expenditure

The Declaration
If the balances agree;

· Place a tick against the Declaration

· Enter the contact name
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Saving and Submission
Click on
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When you are ready to submit the return;
Click on
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If you have a query regarding the completion of the capital return, please contact;

Eileen O'Dowd
01992 555724   



Stuart Elwick

01992 555479




Or email            
csf.capitalfinance@hertscc.gov.uk

Support

If you are unsure of any of these processes please contact the Financial Services for Schools Helpline on 01992 555713.


Capital Shuffle
If you need to ‘Capitalise’ some of your Revenue to cover the additional cost of a Capital Project, you must do the ‘Capital Shuffle’. Please be aware that once revenue has been moved into capital it cannot be moved back.

Scenario 1 – Capitalising Revenue 
Revenue should only be capitalised if the cost has been incurred during this financial year, or the building work is under way, or imminent.

· Expenditure transaction to CFR E30  (Analysis code/Ledger code 660400) - this         transaction should be reconciled
· Income transaction to CFR CI04   (Analysis code/Ledger code 750800) –  this transaction should be reconciled
Followed by

· Income allocation to CFR CI04
· Expenditure allocation to CFR CE02 or to where it is to be spent
To allocate in FMS, navigate to Focus/Budget Management/Cost Centre Allocation.
When posting the actual cash transactions:
· Post as normal to CFR CE02 or to the correct area of Capital expenditure
Scenario 2 –Income received towards a Capital project
If you have received a donation that you wish to use towards a capital project this can be paid directly in as DFC income.

For non VA schools please advise School Funding Unit of the source of the income and the amount. (email: csf.sfu@hertscc.gov.uk)

· Income transaction to CFR CI03
Followed by

· Income allocation to CFR CI03
· Expenditure allocation to CFR CE02 or to where it is to be spent
To allocate in FMS, navigate to Focus/Budget Management/Cost Centre Allocation.
Capital Budgets

Please ensure that separate budget accounts/cost centres are set up for each capital project undertaken over 2012/13. This will enable expenditure on capital items relating to each project to be held in one account and identifiable to a particular capital scheme.

Please be aware that you may be requested to provide additional information to the Authority and its external auditors on expenditure from your capital budgets.

Further guidance on capital, including the main distinctions between capital and revenue expenditure, and principles of proper accounting treatment can be found on the School Funding Unit pages on the Grid, http://www.thegrid.org.uk/info/sfu/publications.shtml
Or at

 http://www.thegrid.org.uk/info/traded/financial/manuals/#capital



































































































PAGE  
9
	
	



[image: image21.png]


[image: image22.png]DECLARATION - this MUST be completed before submitting the Capital Return to the Capital Finance Team
that the data supplied above is correct and accurate and that all b/f 2008/09 DFC allocation was spent by 31st

August 2011

16 Dadiaration B

17, Contact

Save your data as you complete each section.
Pressing the Save button will calculate and validate
the totals for the sections where you have entered
data. If the totals validate correctly, the data you
have entered so far will be saved on the database and
a message will appear to confirm this.

You can come back to finish the remainder of the form
later. If you left the form on the screen and it has
timed out when you return to it, log into SOLERO again
and select the Capital Return menu item. Any data
already saved will appear on the form when you go
into it again.

Save al values

[ F Teached

Press the Submit button to confirm that you have
completed the return. This will calculate and validate
the totals for each section and will also run some.
additional checks across the form to ensure that all
information has been entered as required and that the
return balances correctly. If these checks run
successfully, the data will be saved and a message will
appear to confirm this.

Please print the Capital Financing and Capital
Expenditure for your records using the print buttons
which are provided after submission.

SubmiFrish Retum




