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Capital Return

All schools except VA schools are required to complete a separate capital return. 
This return is available from:
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http://www.thegrid.org.uk
Click on the word SOLERO
You should have received a unique password which will be the same as you use for sending in your School Census returns. When you go to the Solero you will find instructions on how to log in.

Reports required enabling you to complete the Capital Return:
To check the balance b/f from 2009/10  
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Reporting>Records>List of Budget Accounts

To check the breakdown of Capital Balances brought forward[image: image3.emf]


· Reporting>Custom>Report Setup >LMSFR4 (or your Solero Year End Return)
To check the actual spend against each analysis code
· Reporting>Reports>Income/Expenditure Analysis 
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Section 1

The Opening Capital Balance 

Enter the B03, B04 and B05 brought forward balances taken from your year end into the different headings within each area. 

Please note that negatives should not be entered
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Click on Calculate Total. If the totals do not agree you will get a message telling you off!
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Section 2

Capital Money Received 2010/11
· Input all of the Capital income received for 2010/11. 
· If a school has contributed to Capital from Revenue then a “Capital Shuffle” has to be completed within RM Finance.
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Section 3

Capital Expenditure 2010/11 (What you have spent)
· Enter the amount of capital spent within the appropriate area.
· This information can be taken from the Income/Expenditure Analysis Listing
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Section 4

Capital Funding Analysis (Where you have spent it from)
This is a breakdown of how the expenditure has been funded, for example, Harnessing Technology Grant or School Travel Plans.
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Section 5

Capital Balance carried forward at 31st March 2011

This should be the B/F total           plus Income received            less Expenditure

68841.28  +

           12625.00

-
29613.94  

=
51832.34
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Section 6
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Analysis of Capital Balance carried forward at 31st March 2011
B03 
Devolved Formula Capital Balance = Remaining Devolved Formula Capital,

B04 
Other Standards Fund Capital Balances = Such as Extended Schools Capital Grant
B05 
Other Capital Balance = Other Capital Balances to carry forward for future 
                                                       capital expenditure, such as:- 
· Privately raised specialist school capital funding

· Privately raised capital funds which have been paid directly into CI03

· Revenue to Capital Transfers 
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Section 7

Devolved Formula Capital Allocation for 2007/8
Confirmation is required that 2007/8 DFC and School Travel Plans have been spent by August 2010, select Y or N

If N is selected you must give a detailed explanation. 
If your school has had some major works undertaken costing more than £100,000 then you should put a tick in 75 and a description of the cost. 

Finally:
· You should not post any further transactions to capital codes after the return has been submitted, unless you have included these transactions within the totals on your capital return. 

· The Capital Return can be re-submitted at any time up to the 21st March 2011.
· Please remember that there should not be any negative balances on Capital, if this is the case you must move revenue to capital (Capital Shuffle, please see the final section for how to do this)
The Capital Return, RM Finance and CFR Assistant must all agree at the year end
Please refer to the information in the 2010/11 Financial Guidance Notes (Blue book)

Any queries about the completion of this return should be made to: -

Jon Whitehouse
01992 555379


Eileen O'Dowd
01992 555724   


Stuart Elwick

01992 555749




Or email            
csf.capitalfinance@hertscc.gov.uk

Capital Shuffle
If you need to ‘Capitalise’ some of your Revenue to cover the additional cost of a Capital Project, you must do the ‘Capital Shuffle’. Please be aware that once revenue has been moved into capital it cannot be moved back.
Scenario 1 – Capitalising Revenue 
Revenue should only be capitalised if the cost have been incurred during this financial year, or the building work is under way, or imminent.
· Expenditure transaction to E30  (Analysis code 660400)  - reconcile this transaction
· Income transaction to CI04   (Analysis code 750800) – reconcile this transaction
When posting the actual cash transactions:
· Post as normal to CE02
Scenario 2 –Income received towards a Capital project
If you have received a donation that you wish to use towards a capital project this can be paid directly in as DFC income.

For non VA schools please advise School Funding Unit of the source of the income and the amount. (email: csf.sfu@hertscc.gov.uk)
· Income transaction to CI03

· Income allocation to CI03

· Expenditure allocation to CE02
Capital Budgets

Please ensure that separate budget accounts are set up for each capital project undertaken over 2010/11. This will enable expenditure on capital items relating to each project to be held in one account and identifiable to a particular capital scheme.

Please be aware that you may be requested to provide additional information to the Authority and its external auditors on expenditure from your capital budgets.

Further guidance on capital, including the main distinctions between capital and revenue expenditure, and principles of proper accounting treatment can be found on the School Funding Unit pages on the Grid, http://www.thegrid.org.uk/info/sfu/publications.shtml
Support

If you are unsure of any of these processes please contact the Financial Services for Schools Helpline on 01992 555713. 
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