	HERTFORDSHIRE COUNTY COUNCIL

	CHILDREN, SCHOOLS & FAMILIES

	MODEL JOB DESCRIPTION


TITLE OF JOB
:
EARLY YEARS PRACTITIONER

LOCATION
:
SCHOOL/ CHILDREN’S CENTRE 

GRADE
: 
H4


1. JOB OUTLINE

1 a) REASON JOB EXISTS

· To contribute to the promotion and development of an integrated education and day care service that offers high quality experiences for children aged 0 – 5 years.

1 b) DUTIES










The jobholder need not fulfil all of the duties below, but must be spending at least 50% of his/her time on some or all of the duties in bold script.

· To support the planning and to provide a programme of activities suitable to the age range of children within each group.
· To ensure that activities take into account the individual needs of each child by implementing a key worker system.
· To ensure that parents, carers and appropriate professionals are welcomed, involved and regularly informed of each child’s activities.
· To keep accurate records of allocated children and to implement, in conjunction with the Centre Manager, reviewed for parents/carers.
· To ensure the safety and welfare of children at the Centre.
· To have responsibility for the assessment and recording and monitoring of the needs of allocated children.

· To plan and record appropriate activities for children which meet Ofsted standards.

· To supervise other members of staff.

1 c) EQUALITIES

· Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop

1 d) HEALTH AND SAFETY

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

1 e) CRIMINAL RECORDS BUREAU 

· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Criminal records Bureau is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

** The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.













3. SUPERVISION

· The jobholder is managed by a member of the Centre’s management team or by a more senior early years practitioner.

· The jobholder is responsible for the supervision of other early years practitioners.

4. JOB CONTEXT

The Children’s Centre provides integrated services for education, health care and special care to children from 0 to 5.

The Centre is currently open for 7 days a week, 50 weeks a year from 8am to 6pm.  These times are open to change in the light of the needs of the community.

Staff need to be able to work to a rota system in order to ensure that appropriate staffing levels and expertise are maintained throughout the Centre’s opening periods.

Staff must be able and enthusiastic about working with a variety of professional disciplines and to put the child at the centre of their work.

5. CONTACTS
· Parents and carers

· Social care professionals

· Health care professionals

· Education professionals

6. KNOWLEDGE, EXPERIENCE AND TRAINING

· Ability to work on own initiative and as part of a team.

· Experience of providing high quality day-care to young children.

· Understanding of the foundation stage learning goals.

· Ability to write reports that will be helpful and information to parents, carers and professional staff.

· Recognised child care qualification equivalent to NVQ level 3.

· Current first aid certificate.

· Food hygiene certificate.

7. PHYSICAL EFFORT

· There is a requirement, subject to appropriate training, to lift and carry children.

8. WORKING ENVIRONMENT

· There is a need, from time to time, to wipe up blood and other bodily fluids.
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