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Video Conferencing Acceptable Use Policy
1. Make sure that children and young people who take in part in video-conferences do so with the permission of their parent/carer.

2. Keep a log of all video conferences, including date, time and whom the conference was with.

3. Schools must take responsibility for their pupils and staff who are video conferencing and work within the school’s own eSafety Policy.

4. Due to copyright, intellectual property and privacy laws no video conference should be recorded in any medium without the written permission of those taking part.
5. All video conferences should be approved by the Headteacher.

6. Children and young people must always be supervised by a member of staff when video conferencing with end-points beyond the school.
7. Do not leave your video conferencing equipment set to auto-answer. If in doubt, turn the unit off and only switch it on for scheduled conferences.
8. Make sure the conference supervisor is familiar with how to use the video conferencing equipment, particularly how to end a call if at any point any person taking part becomes unhappy with the content of the conference.
9. Remember that not all participants in conferences offered by 3rd party organisations may be CRB checked.

