STEVENAGE 1890-1900 Teaching & Learning Resources


USING THE 1891 CENSUS – BACK LANE and HIGH ST STEVENAGE

TEACHERS’ NOTES

You will find in the Activities and Worksheets section a guided question grid to enable students to find out information from the 1891 census returns for High Street and Back Lane. This will make it possible to compare these two streets. You can divide the class into two groups, each one taking one street, or they could work together in small groups doing both streets. You could also design similar questions for Albert Street and Letchmore Green. At the end of the grid sheets are detailed instructions for using a filter to interrogate the Excel spreadsheets. These instructions are also included here. Make sure you are familiar with both the grid and the filter searches before you use them with students. You can print out the results of the searches or SAVE them under a new name on your hard drive or on disk.

TO USE THE FILTER INSTRUCTIONS AND THE GRID

From the Database Search page select Official Records, Census Returns. Submit Query. Select the Census for High Street. Look at the image of the Census Return then click on the Transcript link. Complete the details for High St, then select the Census for Back Lane. Click on the Transcript link. Complete the details for Back Lane. 
USING A FILTER: (Show all the Heads of families)

1. Click on the top row of the spreadsheet page. The row will be highlighted.

2. Go to the DATA menu and the FILTER submenu. Click on AUTOFILTER. 

3. Arrows will appear on the top of the columns along the top row.

4. Click on the arrow of the column from which you want to get the information. A submenu of all the terms in that column will appear. 

5. Select the term eg. HEAD that you want.

6. The screen should now list all the HEADS of families.

7. To return to the original unfiltered data go back to the DATA menu and select SHOW ALL.

USING A CUSTOM FILTER: (Show all the houses which have less than 5 rooms)

1. Click on the top row of the spreadsheet page. The row will be highlighted.

2. Go to the DATA menu and the FILTER submenu. Click on AUTOFILTER. 

3. Arrows will appear on the top of the columns along the top row.

4. Click on the arrow of the column from which you want to get the information eg. Number of rooms if less than 5. A submenu of all the terms in that column will appear. 

5. Select (CUSTOM). A CUSTOM AUTOFILTER window will appear which offers several boxes after a statement such as "Show rows where number of rooms if less than 5". 

6. Select the arrow on the first box. You will be offered a number of choices from a dropdown menu eg. EQUALS or IS LESS THAN OR EQUAL TO. Select which choice you need.

7. In the box to the right select a further term eg. 4. You have further choices in the boxes below. Then click on OK.

8. The screen should now list all the houses which have 4 or less rooms.

9. To return to the original unfiltered data go back to the DATA menu and select SHOW ALL.

USING A CUSTOM FILTER TO EXCLUDE: (How many people were NOT born in Herts Stevenage?)

1. Follow steps 1-4 above except choose the column BORN and select (CUSTOM). A CUSTOM AUTOFILTER window will appear which offers several boxes after the statement "Show rows where Born".

2. Select the arrow on the first box. You will be offered a number of choices from a dropdown menu. Choose Does not contain.
3. In the box to the right select Herts. Then click on OK. 

4. The screen should now list all the people who were born outside Hertfordshire. You can further refine this by selecting (CUSTOM) from the City/Town column and following the steps above to select Does not contain and Stevenage. Click on OK.
5. To return to the original unfiltered data go back to the DATA menu and select SHOW ALL.
USING A MORE DETAILED CUSTOM FILTER: (Show all the people who are aged between 13 and 20)

1. Click on the top row of the spreadsheet page. The row will be highlighted.

2. Go to the DATA menu and the FILTER submenu. Click on AUTOFILTER. 

3. Arrows will appear on the top of the columns along the top row.

4. Click on the arrow of the column from which you want to get the information eg. AGE (Column H). A submenu of all the terms in that column will appear. 

5. Select (CUSTOM). A CUSTOM AUTOFILTER window will appear which offers several boxes after a statement such as "Show rows where age is". 

6. Select the arrow on the first box. You will be offered a number of choices from a dropdown menu eg. EQUALS or IS LESS THAN OR EQUAL TO. Select which choice you need eg. IS GREATER THAN OR EQUAL TO 

7. In the box to the right select a further term eg. 13. 

8. Go to the next box below. Select the further term you want eg. IS LESS THAN OR EQUAL TO. 

9. Go to the last box. Select a further number eg. 20. Then click on OK.

10. The screen should now list all the people between the ages of 13 and 20.

11. To return to the original unfiltered data go back to the DATA menu and select SHOW ALL.

USING TWO FILTERS: (How many Heads of households are women?)

1. Click on the top row of the spreadsheet page. The row will be highlighted.

2. Go to the DATA menu and the FILTER submenu. Click on AUTOFILTER. 

3. Arrows will appear on the top of the columns along the top row.

4. Click on the arrow of the column (Relations) from which you want to get the information. A submenu of all the terms in that column will appear. 

5. Select the term eg. HEAD that you want.

6. The screen should now list all the HEADS of families.

7. Click on the arrow of the second column that you want (in this case Sex). Select F from the submenu.

8. The screen should now list all the HEADS of families who are FEMALE.

9. To return to the original unfiltered data go back to the DATA menu and select SHOW ALL.
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