HODDESDON HIGH ST 1890s Teaching and Learning Resources


HOW DO I FIND … ?

FINDING YOUR WAY AROUND THE DATABASE

HOW TO GET STARTED:

1. Click on the button on the HODDESDON page DATABASE SEARCH to get to the Search page.

2. You can either do a general search or browse by clicking on SUBMIT QUERY without selecting any special search. The program will search the whole database and then display all the sources including those NOT about Hoddesdon. This is not a useful way to search! The ANY and ALL buttons will do this.

3. Or you can do a special and more detailed search: 

The Search page has 4 menus: 

· Place: places in Hertfordshire that are mentioned by sources already in the database

· Date: mostly in 50 year groups – as the database at the moment is concerned with 1890-1900, then the selection will be 1850-1900. For Hoddesdon there are also sources from before the 1890s and some sources from the 20th century as well.

· Source: this is divided into 2 menus – a broad one of 4 kinds of sources and a more detailed one of the kinds of sources within each of the broad categories. Always select the broad category first! When you do that, you will see the more detailed menu change to specific types of sources which you can then select.

· Keywords: this too has two menus. First select a broader keyword from the first menu then a more specific keyword from the second menu.

4. Once you have selected the search terms you want, then click on SUBMITQUERY and the program will search the database for what you have chosen. 

5. The results of your search will come up on the screen as a list of sources, each with an introduction (which is repeated for the same types of sources), a title for the source and the date of the source. After the introduction you will see a coloured link at the bottom of the box. Click on that and the actual source will appear with notes which are about that source. You can click on BACK to return to the list of sources and then move on to choose another.

6. Some sources also have a transcript in WORD or EXCEL which will be easier to read and which will give you a lot more information than just the one page displayed on the screen. For example, most of the census material for 1891 is on printed transcripts in Excel and the hand-written page shown as the source is just an example of what the real census looks like. 

7. You can print out the sources and notes if you are connected to a printer.
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