Advice on Keeping Cohort Files
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· Use 9 different files (current Nursery to Year 6, plus last year’s Y6) 
· Each file will relate to one particular cohort of pupils as they move through the school

· Label each one by calendar years of Key Stage end points 

  e.g. 
KS1 – 2006 / 07  

KS2 – 2010 / 11 

· Keep in these files all significant assessment data, such as core subject tracking sheets, targets set, Fischer Family Trust data etc, plus dated notes of pupils leaving / joining (these can affect performance against published targets).
[image: image2.png]It is useful to mark the spine of each folder N
with the year groups from Nursery to Year 6.
You can then highlight the year group R
each time the children progress to the next class.
1
2
On the spine and highlight 3
4
5
6
This example indicates that the children left
are now in year 2.





Essential data to file on a cohort - starting with current Nursery. 
(This example is based on the assumption that these files are being created in the academic year 2007-2008.)
	
	Collect together now:
	As children move through the school add:

	N
	Nursery Learning Record

 Autumn 2007
Nursery Learning Record

 Spring 2008
	End of Foundation Stage – 2009 

End of KS1 – 2011  (at this point use KS1 - KS2  value added lines to set  targets for end of KS2*) 

End of KS2 – 2015 

	R
	Nursery Learning Record Autumn 2006
Nursery Learning Record Spring 2007
	End of Foundation Stage – 2008 

End of KS1 – 2010  (at this point use KS1 - KS2 value added lines to set  targets for end of KS2*) 

End of KS2 – 2014 



	Y1
	NLR Autumn 2005
NLR Spring 2006
Foundation Stage Profile -

  Summer 2007

	Targets for end of year (set in Autumn)

End of year teacher assessments

End of KS1 – 2009  (at this point use KS1 - KS2 value added lines to set  targets for end of KS2*) 

End of KS2 – 2013 

	Y2
	NLR Autumn 2004

NLR Spring 2005

FSP - Summer 2006

Targets for end of KS1 
	Targets for end of year (set in Autumn)

End of KS1 – 2008  (at this point use KS1 - KS2 value added lines to set  targets for end of KS2*) 

End of KS2 – 2012 

	Y3
	NLR Autumn 2003

NLR Spring 2004

FSP - Summer 2005
KS1 - 2007
Targets for end of KS2
	Targets for end of year (set in Autumn)

End of year teacher assessments 
End of KS2 – 2011  

	Y4
	Nursery Baseline Autumn 2002
Nursery Baseline Spring 2003
Reception Baseline Autumn 2003
Reception Baseline Spring 2004
KS1 - 2006
Targets for end of KS2
	Targets for end of year (set in Autumn)
End of year teacher assessments

End of KS2 – 2010 

	Y5
	Nursery Baseline Autumn 2001
Nursery Baseline Spring 2002
Reception Baseline Autumn 2002
Reception Baseline Spring 2003
KS1 2005
Targets for end of KS2
	Targets for end of year (set in Autumn)

End of year teacher assessments 

End of KS2 – 2009 

	Y6
	Reception Baseline Autumn 2001
Reception Baseline Spring 2002
Key Stage 1 2004
Targets for end of KS2
	End of KS2 – 2008 


* Check pupils are “on track” for KS2 targets at the end of each year. These targets are discussed with School Effectiveness Advisers during the Autumn term - on a preliminary basis for current Year 4 and on a firm basis for current Year 5 (published).
