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STRICTLY CONFIDENTIAL

SCHOOL REPORT FORM
FOR INITIAL AND REVIEW CHILD PROTECTION CONFERENCES
This document is highly confidential and is for the attention of those attending the Child Protection Conference. Professionals should store it securely and share it with other professionals within their agency, on a need to know basis, in the best interest of the child.  Careless storage of this document and its contents could compromise safety and confidentiality. 

To clarify any points made in this report, please contact the author.

CHILD’S NAME:

SCHOOL NAME:

REPORT AUTHOR:
Guidance for Preparing Reports for Child Protection Case Conferences

This proforma is based on the national “Framework for the Assessment of Children in Need and their Families”: See appendix 1
The school report :

· Is a tool  for sharing relevant information about the child’s welfare and development

· Should differentiate between fact and opinion

· Should highlight strengths as well as areas of concern about the child and the family

· Should be shared with the family at least 48 hours prior to an Initial Child Protection Conference and 5 working days prior to a Review Child Protection Conference
The school report should focus on:

Child’s developmental needs including

· Attendance - lateness, improvements, deterioration and reasons for absence
· Present education information - performance, special needs and support

· Identity - child’s presentation and relationships with staff and peers in school

· Any other specific concerns including any health issues. Please give dates of any incidents.

· Any other specific concerns including any health issues. Please give dates of any incidents.

Parenting Capacity including

· Parental response to child’s needs

· Strengths and difficulties

· General care, warmth and guidance given to child

Identified concerns and strengths 
· A concern is anything you consider an obstacle to promoting the child’s wellbeing and safety. 
· A strength is anything you consider to be a positive influence in promoting the child’s wellbeing and safety

· The report should include your recommendation as to whether the criteria are met for making the child subject to a Child Protection Plan

· The school’s proposed plan will inform the Child Protection Plan 

· Further guidance can be sought from the HSCB Inter-agency Child Protection Procedures, or from your Child Protection School Liaison Officer.

SCHOOL REPORT FOR CHILD PROTECTION CONFERENCE
The content of this report should be shared with the family prior to the conference, unless this would place the child at risk of harm.
	Date of conference:
	

	Time of conference:
	

	Venue:
	

	Name of child:
	Date of Birth:
	

	
	Ethnic origin:
	

	
	Disability:
	Yes
	No

	Address:



	Name of school:
	

	Name of DSP:
	

	Names of other education professionals involved with the child.

	

	

	

	

	Attendance over the last term or since the last review conference: 


	           %

	CHILD’S DEVELOPMENTAL NEEDS INCLUDING:


	Attendance including lateness, improvements, deterioration and reasons for absence:



	Present education information including performance, special needs and support:


	Identity including child’s presentation and relationships with staff and peers in school:



	Any other specific concerns including any health issues. Please give dates of any incidents.



	Emotional and behavioural needs:

	

	PARENTING CAPACITY INCLUDING PARENTAL RESPONSE TO THE CHILD’S NEEDS, STRENGTHS AND DIFFICULTIES, GENERAL CARE, WARMTH AND GUIDANCE GIVEN TO THE CHILD:


	Identified Concerns
	Identified Strengths

	
	

	FAMILY AND OTHER FACTORS INCLUDING WIDER FAMILY SUPPORT, SOCIAL INTEGRATION, FAMILY HISTORY AND FUNCTIONING:


	Identified Concerns
	Identified Strengths

	
	

	Which concerns and strengths do you consider to be most significant in terms of reducing or increasing the probability of future harm? What are your reasons for this?


	What do you consider needs to change for the level of risk to be reduced? 


	Should this child be the subject of a Child Protection Plan?

Could the child’s needs be met by a Child in Need Plan or a CAF?

	

	Child Protection Plan – If the child is made subject to a Child Protection  Plan what is the school’s proposed support plan (to inform the Child Protection Plan)



	FOR REVIEW CONFERENCES

Core Groups attended with dates:

Progression of Child Protection Plan:



	Signature:


	Name:

	Job title:


	Date:
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FRAMEWORK FOR THE ASSESSMENT OF CHILDREN IN NEED AND THEIR FAMILIES (DOH 2000)
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EMOTIONAL AND BEHAVIOURAL DEVELOPMENT
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FAMILY AND SOCIAL RELATIONSHIPS
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SELF CARE SKILLS
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ENSURING SAFETY
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EMOTIONAL WARMTH
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STIMULATION
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GUIDANCE AND BOUNDARIES
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FAMILY’S SOCIAL INTEGRATION
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