
Annual Report to the Governing Body on Safeguarding Children

This document serves two purposes:

· To provide a report to the Governing Body on safeguarding practice that enables the Governing Body to monitor compliance with the Education Act 2002 Section 175, and to identify areas for improvement.
· To inform the Child Protection School Liaison Service so that safeguarding practices in schools can be monitored by the local authority, and areas for support identified.  Reports should be emailed to cpsloadmin@hertscc.gov.uk
Both of the above are requirements of ‘Safeguarding Children and Safer Recruitment in Education’, (DfES 2006) 
A copy of the completed document should be shared in Part Two of a full Governing Body meeting.

Name of School: ………………………………………………
Date: ………….
Report is for the academic year: …………………..
Report author



…………………………………………………………

Name of Head Teacher


…………………………………………………………

Name of Designated Senior Person
………………………………………..……………….

Deputy Designated Senior Person(s)
………………………………………….....................

Name of Chair of Governors

………………………………………………………...

Name of Nominated Safeguarding Governor (if applicable): ………………………….……….
This report is based upon an original template designed by the IRSC (2005)
WHOLE SCHOOL SAFEGUARDING ISSUES:

1. Summary of safeguarding training undertaken by school staff
· Designated senior persons must undertake Stage 2 training (for those with a lead safeguarding role/involvement) every 2 years.

· Teaching and other staff should have Stage 1 training (basic) updated every 3 years.

· It is recommended that all school governors attend Safeguarding Training for Governors.
	Safeguarding Team
	Number
	Date 
Of Training
	Course name
Stage 1 or 2
	Course Provider

	DSP 
	
	
	
	

	Deputy DSP(s)
	
	
	
	

	Head Teacher 
	
	
	
	

	Nominated Safeguarding Governor
	
	
	
	

	Other Staff
	
	
	
	

	Teaching staff
	
	
	
	

	Teaching assistants
	
	
	
	

	Midday supervisors
	
	
	
	

	Administrative staff
	
	
	
	

	Caretaking and cleaning staff
	
	
	
	

	Technicians
	
	
	
	

	Volunteers
	
	
	
	

	Governing Body
	
	
	
	


2. Safeguarding induction of new staff, including school safeguarding policies and procedures
	Role
	Number
	Date of safeguarding induction 


	Safeguarding induction, including policies and procedures given (yes/no)
	Safeguarding Children training 

arranged (yes/no -

date if available)

	Teachers
	
	
	
	

	Support Staff
	
	
	
	

	Volunteers
	
	
	
	


Content of the safeguarding induction (induction materials are available on the  HGfL):
· Safeguarding Children Induction powerpoint presentation – Yes / No
· Safeguarding Children Quick Reference guide – Yes / No
· School Child Protection Policy – Yes / No
· Associated safeguarding policies e.g. whistle blowing, safety etc – Yes / No

(provide details of which policies)

· Other resources – Yes / No

(provide details of resources used)

3. CWDC accredited Safer Recruitment training undertaken and completed by
Head Teacher……………………………………………………
Date
……………………
Governor
 ……………………………………………...........
Date
……………………
Governor
 ……………………………………………………
Date
……………………
Governor
 …………………………………………………….
Date
……………………
Other

 ……………………………………………………
Date
……………………

4. Policies and other documents relating to safeguarding

	Safeguarding policies and procedures

Yes / No
	Last review date
	Date shared with school staff
	Next review date

	Anti-bullying (S)
	
	
	

	Attendance
	
	
	

	Child protection (S)
(including management 
of allegations)
	
	
	

	Children Looked After (S)
	
	
	

	Complaints (S)
	
	
	

	Drugs and substance misuse
	
	
	

	Equality and diversity
	
	
	

	Extended schools
	
	
	

	First aid 
(including management of 
medical conditions, intimate care)
	
	
	

	Health and safety (including school security) (S)
	
	
	

	ICT including e-safety
	
	
	

	Pupil Discipline (S)
	
	
	

	Recruitment and selection
	
	
	

	Safeguarding statement in school prospectus
	
	
	

	Staff code of conduct
	
	
	

	Use of force and restraint 
(physical intervention)
	
	
	

	Whistle blowing 
	
	
	

	Work placement
	
	
	

	Insert any additional policies
	
	
	


Is a record maintained to evidence that all staff/volunteers have access to the above ?
Yes / No
Who is responsible for maintaining that record? 
Name……………………………………….

Role………………………………………….

5. Has the Safeguarding Children Annual Checklist been completed for this academic year?


Yes / No
Who was involved in the completion of the checklist?

Name……………………………………….

Role………………………………………….

Name……………………………………….

Role………………………………………….

Name……………………………………….

Role………………………………………….

6. Is safeguarding a standing agenda item at all governing body 
meetings?  Yes / No


INDIVIDUAL CASEWORK SAFEGUARDING ISSUES:
NB. Due to the sensitive nature of safeguarding information it is essential to maintain confidentiality, as the information shared in this report could lead to the identification of individuals.  Governors should not have information about individual safeguarding cases, unless fulfilling disciplinary functions therefore names and specific circumstances cannot be shared.
7. Number of safeguarding consultations held with the duty Child Protection Schools Liaison Officer via the Targeted Advice Service
……..
8. Number of assessments under the Common Assessment Framework undertaken
……..
9. Number of referrals made to Children’s Safeguarding and Specialist Services
	Nature of referral made
	Number of children referred

	Physical
	

	Sexual
	

	Emotional
	

	Neglect
	


10. Total number of pupils for whom there is a Child Protection Plan throughout the academic year
..……
School participation in Child Protection Conference process
	Number of Child Protection Conferences held 
	Number attended 
	Number of reports submitted
	Number of Core Group meetings held
	Number attended

	
	
	
	
	


11. Total number of Children Looked After on role throughout the academic year
 
..……
12. Number of allegations made against staff
…….
Was section 4.1.1 of the Hertfordshire Safeguarding Children Board Inter-agency Child Protection and Safeguarding Children Procedures 2010 complied with for each allegation?

Yes / No

13. Other comments on safeguarding issues
(You may wish to refer your completed Safeguarding Children Annual Checklist to inform your comments)
Signed
…………………………………………..

Date ……………………….
Job title
…………………………………………..
Date a copy of this report was provided to 

the Child Protection Schools Liaison Team
………………………………………………
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