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New Permissions within Sims .net for Personnel 7

Following the March 09 upgrade there are new permissions within Sims .net that allow for the delegation of specific tasks for managing Personnel 7.

1. Personnel Officer

Staff assigned to the group ‘Personnel Officer’ within Sims .net System Manager will have all Personnel 7 permissions to perform the all tasks to maintain Personnel 7 records including Manage Classroom Staff and School Workforce Census Returns.

Full permissions are detailed below. We would recommend that these are not edited.
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Shows the groups of permissions for Personnel Officer
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Shows the detailed permissions within each group.
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Shows the detailed permissions within each group.
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Shows the detailed permissions within each group.
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Shows the detailed permissions within each group.
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Shows the detailed permissions within each group.

2. Personnel Assistant

[image: image7.png]s SIS Green Abbey School

Fows Reports Routies Tooks Window Help

. 83 BRI BBERSD BRE

Lo sk 2 &

El permissions Explorer
Predefned Rles | Al Permissons | Action Type. Access Area
OIS || S Manager
Group Manager Tools
Tooks
Persarnel
Coe [
AlPeople Cstat
=t (3 Curicubam
Record hool Management

Basic Defals Contacts
Personal Information

Professonal
Absences
MyRemind Addresses
CortactIrfomation
Nest of Kin L
Training Templetes
2 Reports
Curteum
School Management
Contacts
& Personnel Data Exporter

My Messag

] B i | &

start Be




Staff assigned to the group ‘Personnel Assistant’ within Sims .net System Manager will have the Personnel 7 permissions to perform the following tasks:-

· Tools > Lookups > Maintain; Import Lookups

· Tools > Staff > Training

· Focus > Person > Staff > Add; View (restricted)

· Basic Details – View; Edit

· Personnel Information – View; Edit

· Professional – View; Edit

· Absences – View; Edit

· Addresses – View; Edit

· Contact Information – View; Edit

· Next of Kin – View; Edit

· Tools > Staff > Training

· Training Details – View; Edit

· Training Absences – View; Edit

· Reports > Personnel 

· Individual Absences 

· Staff Training

· Training Course

No access to Employment Details or Manage Classroom Staff.

3. Personnel Events Officer

Staff assigned to the group ‘Personnel Events Officer’ within Sims .net System Manager will have the Personnel 7 permissions to perform the following tasks:-

· Tools > Lookups > Maintain; Import Lookups

· Tools > Staff > Training

· Focus > Person > Staff > Add; View (restricted)

· Basic Details – View; Edit

· Professional – View; Edit

· Absences – View; Edit

· Tools > Staff > Training

· Training Details – View; Edit

· Training Absences – View; Edit

· Reports > Personnel 

· Individual Absences 

· Staff Training

· Training Course

No access to Employment Details or Manage Classroom Staff.
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Shows the detailed permissions within each group.
4. Cover Manager

Staff assigned to the group ‘Cover Manager’ within Sims .net System Manager will have all the permissions to perform the Cover 7 tasks including Manage Classroom Staff:-
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