How to Use Clerk to Governors Service Term
Normally, if a contracted staff member e.g secretary is doing additional hours as the clerk we would suggest they create and attach a Clerk to the Governors allowance.   Normally the allowance would be for a set amount e.g. £200 per term so the allowance would be set up with a value of £600 and added to the NJ service term remembering, when adding the allowance to a contract to change the FTE to 1.  

If they have a member of staff who only works as the Clerk to Governors they can set up a contract using the service term Clerk to Governors.  Set the hours per week at 1 and the weeks per year at 52.143.

Choose the pay scale Clerk to Governors which has no value; add an allowance Clerk to Governors and at this point give it a value that equals the annual salary for this position e.g. £600.

