Running the Exclusion Check Report for the May Census
Hertfordshire County Council’s Advice when dealing with Exclusions that coincide with an Enforced Closure:

If an Exclusion falls on a day when an Enforced Closure takes place, the Exclusion should carry forward to the next operational school day.  In Sims .net, the Exclusion dates should be amended accordingly and the Number of School Days changed manually.

The Exclusions module within Sims .net is unable to recognise those days entered as Enforced Closure within Attendance.  Therefore, the user will need to manually change the Exclusion dates to correctly identify when the Exclusion started and ended and then manually adjust the Length of School Days to give the correct number of days the child has been excluded from an operational school day instead of using the Calculate functionality.

This report will highlight any Exclusion that falls over an Enforced Closure session.  You will need to check that the dates and Length of School Days are correct and have been served by the child.  If not, they will need to be amended in Sims .net. 

1. The SITSS – Exclusions Check for MAY CENSUS report can be found at:

http://www.thegrid.org.uk/info/traded/sitss/mis/data_collection/schoolcensus/index.shtml#downloads
2. To download the Report file, right click on the hyperlink for the file and choose Save Target As from the menu.
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3. Choose to save the file on your Desktop or if you prefer, you can create a folder to save into.

4. Ensure that the Save as type box is set to All Files NOT WinZip File or Compressed Folder/File.
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5. Delete any existing file extension and type in the extension .RptDef.
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Click Save.

7. In Sims .net, go to Reports > Import.

8. Click the Open button and select Desktop or the folder where you saved the file from the Look in box.
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9. Select the Report file and click Open.

10. Click the Import button to import the report.
11. Open the report in Sims .net by selecting Reports >  Run Report
12. Expand Focus.  Click on Student and scroll down to the SITSS – Exclusions Check for MAY CENSUS
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13. Double click the report to run

14. The report produced with give details of any Exclusions that coincide with an Enforced Closure entered into Sims .net

Each Exclusion will duplicate as many times as it finds an Enforced Closure session.
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Ben Abbot Tvear 111141 24/11/2008 27/1172008 Fixed Term Physical assault against a pupll | 4
Ben Abbot "Vear 11 11.A 24/11/2008 27/11/2008 Fixed Term Physical assault against a pupil 4
Ben Abbot Year 11 1A 24/11/2008 27/11/2008 Fixed Term Physical assault against a pupil | 4
Ben Abbot Year 11 1A 24/11/2008 27/11/2008 Fixed Term Physical assault against a pupil | 4
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Ottilie Zainol Year 11 11D | 24/11/2008 25/11/2008 Fixed Term Racist abuse 2
Ottilie Zainol Year 11 11D | 24/11/2008 25/11/2008 Fixed Term Racist abuse 2





15. Check that the Exclusion Dates and Length of School Days are correct and have been served by the child.  If not:

16. In the child’s record:  click Exclusions from the links panel on the right hand side of the screen
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17. Select the required Exclusion and Open the record
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18. Change the Exclusion dates if required.  Tick the Part Time Exclusion box and manually edit the Length of School Days to the number of operational school days the child has missed through Exclusion.
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19. Click OK
20. Save the record
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In this example:





An Enforced Closure has been entered for 25th, 26th and 27th November for both am and pm sessions


Ben Abbot’s Exclusion is for 24th – 27th November and therefore 6 sessions of his Exclusion coincides with an Enforced Closure and is, therefore, listed 6 times.
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