Standards and School Effectiveness
School IT Systems Support

SITSS Service Desk Online

Application for New Administrator Accounts

Please complete the details below and return the form by one of the following methods:

· Email to - sitss.mis@lea.herts.sch.uk
· Fax to - 01438 844936

· Post to - School IT Systems Support, Robertson House, Six Hills Way, Stevenage, SG1 2FQ
	School Name:
	School No:



	Your Name:


	Job Title:

	Email address:




Once your school’s administrative account has been created; further users can be added by the administrator via Service Desk Online. For more information on how to do this – and use the other features – please refer to the Administrator User Guide which can be downloaded at: 
www.thegrid.org.uk/info/traded/sitss/help/documents/administrator_user_guidance_v4.pdf
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