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Important - For the attention of the SIMS FMS6 Operator

Financial Services for Schools

SIMS FMS6

USER BULLETIN No. 100
November 2009
Included in this Bulletin

· Finalising the Old Year (2008/2009)
· Finalising the CFR Return

· Deleting unused Cost Centres from the previous year

· VAT Rates from January 2010

· Christmas Helpline
Finalising the Old Year (2008/2009)
It is recommended that you have a fully restorable backup of the current FMS database prior to running the year end.  Talk to your IT/Network Manager to arrange this.  

Prior to running both the final CFR and accounting year closedown for 2008, check that the balances on the CFR return that was submitted to the DCSF match the balances you have on FMS, and your Solero Termly Financial Return report.
IN FMS
In the 2008 Financial Year

· Reports

· CFR

· CFR Report

· Preliminary

· Tab 5 – Balances – each line should match the balances as at 31st March 2009 on the attached sheet.
NOTE:  We are aware of a number of schools where the CFR balances are not the same as those held on Solero but it is very important that your CFR balances match exactly what has been submitted to the DCSF.  
If your CFR balances on tab 5 do not match the attached sheet please ring the helpline
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Once you are happy that the figures are the same:
In the 2008 financial year:
· Tools

· Define financial years

· Define edit years
· 2008 will have a status of “Closed – not finalised”
· Click on final close and follow the on-screen instructions.  Say Yes at the CFR Warning Message screen.  The system goes through a series of checks.  Providing you have all green ticks as per the following example you may continue.  If you do not have all the actions ticked you will need to print a report which will detail where errors have been found. 
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Any errors will need to be corrected before re running a final close – please call the Helpline for advice.

The system then runs through a series of final close checks. 

Again, once successful, green ticks will appear in the status box.
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· Click on the Perform Close button.
· You will see the following message, click on Yes to continue with the close.  Beware – at this point the process is irreversible.
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The status of the 2008 financial year will change from Closed- not finalised to Finalised.  Click on Save.

Should you experience any problems or error messages please contact the Helpline.
Finalising CFR

After running the final close on your accounts you will need to run a final CFR report, however, you do NOT need to submit the CFR return to the LEA.

· Reports

· CFR

· CFR Report

· Final

· Tab 5 Balances.  Check again that your figures match those on the attached table before continuing.
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Click on the icon. 
· This will commit your balances and you will see the following message.
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· Click on yes to perform the final CFR closure.  The following message details the destination for the newly created xml file (your destination may be different).  
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You do not need to submit this file to the LEA.

In the 2008 CFR report the brought forward balances column on Tab 5 will now be populated.

· Reports

· CFR

· CFR Report  
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NOTE:  The brought forward balance boxes are now populated:
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· Preliminary

· Tab 5 Balances – brought forward balances are now showing.

Deleting unused Cost Centres from the previous year.

Unwanted cost centres can only be deleted when the previous year has the status of Finalised, a new (future) year has NOT been created and the cost centres have not been used in the current year.

· Tools

· General Ledger Setup

· Tab 6 Cost Centre/Ledger Links
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Report Parameters

School Type Piimary or Secondary School
Contact Name [Wis Trainer
Contact e-mail [ainer@urainingschool herts sch.uk

Contact Telephone Nunber [01234 123455

v/ Complete Financial Year
_|If your school is rates exempt, please tick this box
| Has the LA prepared the CFR return on behalf of the school?

1 your schools insurance policies/premiums have been purchased
centrally, at no cost to the school. please tick this box

Opening Balances from the Actuals for the previous year

Revenue Balance 103599.75
BO1 + BO2

Capital Balance. 57534.30)
BO3 + B0 + BOS

Community Focused Ext Sch
Revenue Balance BOG

Total
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If you see the following message the cost centre has been used and therefore cannot be deleted.


Once all the ledger links for the cost centre to be deleted have been removed 

· Tab 2 Cost Centres

· Yes to save changes





If you are sure there are no transactions (unreconciled bank entries etc) associated with the cost centre/ledger code but you still cannot delete ledger links or cost centres please check the following:

· Have you opened a new financial year (2010)?  
If so, this year’s cost centres and links will have been copied into the new year and cannot be deleted.

· Do you have an unexported budget plan or I&E plan in the current financial year?  

Any budgets on Cost Centres/Ledger Codes will prevent deletion of links – you will have to delete the budget plan, unlink and delete Cost Centres and then recreate the Budget Plan if required.

· Have the Cost Centres been used in the Row Set of a User Defined Report?

Even if the Report has been deleted it is possible that the Row Set associated with it is still available and will need to be deleted.

· Have any Service Terms been mapped to the Cost Centres in Salary Projections?

If you are unsure how to check for any of these problems please call the helpline – we have a crib sheet we can fax or e-mail to you.

VAT Rates – January 2010
A reminder that Standard Rate VAT returns to 17.5% from January 2010, and original VAT codes 1 & 5 will need to be used for all invoices as appropriate.
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The Helpline will be closed for one day on Tuesday 15th & Wednesday 16th December - for staff training

It will also be closed for the holiday period from:

Monday 21st December 2009 to Friday 1st January 2010 inclusive

The Helpline re-opens on Monday 4th January 2010

The figures in the “Actual” column MUST match the figures on BO1,2,3,4,5&6 on the attached sheet. 


Ignore the “Validation checks”





The total in the “Actual” column is your total carry forward figure and should match the 2008 Balances and Reserves total.
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Any red crosses?


Click Report.





All green ticks?


Click Continue.





Sort with the radio button in Cost Centre Code





Highlight the cost centre to be unlinked and click on the minus sign to remove each link between the Cost Centre and each associated ledger code.





Highlight the Cost Centre to be deleted 





Click on the minus sign to remove the Cost Centre





If you see this message check that you have deleted all the ledger links and then delete the cost centre.





�EMBED MS_ClipArt_Gallery.2���





�EMBED MS_ClipArt_Gallery.2���





� EMBED MS_ClipArt_Gallery  ���








PAGE  
	Financial Systems Helpline

Tel. No.:  01992 555753 (Option 1)
Fax No:   01992 555727

Email:     fss.helpdesk@hertscc.gov.uk
Bulletin 100
	6
	[image: image4.png]



_1130589829.bin

_1158386343.doc
[image: image1.png]P

Hertfordshire








_1163585538

_1100432133

