RM Finance
USER BULLETIN No.153
February 2010
Tel No:  01992 555713 Option 2
Fax No: 01992 555727

email : keys.fsshelpdesk@hertscc.gov.uk
Included in this Bulletin:

· Charge of Extended School Hub Operational Fees
· Charge of Children Centre Operational Fees
· Adding New Codes to the LMSFR8
Extended School Hub Operational Fee

Schools may have elected to charge an operational fee to their Extended School Hub covering, for example, a percentage of the Headteachers time and/or a share of the annual premises costs for the financial year.
 Schools need to ensure that amounts charged in operational fees only relate to actual costs incurred in year and are clearly justifiable. Schools should have supporting details of the calculation of the operational fee available for audit purposes.

A new analysis code has been set up centrally for schools to use when charging operational costs, which has been placed in CFR area I01 

Adding the new Analysis Code
Records>Income/Expenditure Analysis>New Record
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Make sure the Radio Spot is in Income
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Analysis ………….748700

Description………. Operational Fees to/from Ext Hub
Report Link………. 29
Sort Key…………. I01
Click on OK.

To make reporting easier, we suggest the following:-

In RM Finance>Records>Budget Records>

Set up two new budgets accounts for
· Extended School Operational Fees -  Budget Account within your Extended School Hub cost centre I15
· Income for Extended School Operational Fees -  Budget Account within the school cost centre I01 CFR area
Posting the Transactions

Debit the extended school cost centre with the operational fee, this should be posted as an Income Correction to Analysis 748700 to the budget within your Extended School Hub cost centre in the I15 CFR area
Credit the main school cost centre with the operational fee, this should be posted as an Income to Analysis code 748700 to the budget in your I01 cost centre
The Income and Income Correction will be shown on the same analysis code which will net off to zero, but the budget accounts within the cost centres will show the transactions 

Example of List of Budget Accounts after Postings
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Heading Actual Budget

SpentRec'd Allocated Balance
LEAINC _ Other LEA income 01 000 00 000
OFFEEEXT Ext Sch Operational Fee Income 101 ~7600.00 00 7600.00
385 School Budget Share 101 61651400 61661400 00
Balance for Funds Delegated by the LEA 62421400 61661400 7600.00
EXTGRANT Extended Schoals HUB Grant 15 7602121 00 7602121
EXTOPFEE Ext Schools Operational Fees, 15 7600.00 00 -7600.00
EXTTRANS Extended Schools Transfers W15 1966.84 00 -1966.84
Balance for Ext Schools Funding 6645437 0.00 66454.37




All other transactions should be posted to the correct analysis code that the expenditure relates to, and not just to the analysis codes in E24 and E07.
For example:

Books or equipment should be posted to an analysis code in E19

Catering and provisions should be posted to an analysis code in E25

Training should be posted an analysis code in E09
If possible these changes should be made for the end of this financial year 2009/2010

Charge of Children Centre Operational Fee

Schools may have elected to charge an operational fee to their Children Centre covering, for example, a percentage of the Headteachers time and/or a share of the annual premises costs.

Schools need to ensure that amounts charged in operational fees only relate to actual costs incurred in year and are clearly justifiable. Schools should have supporting details of the calculation of the operational fee available for audit purposes.
New analysis codes have been set up centrally for schools to use, but unlike Extended Schools in the above example, these codes have been set up in different CFR areas.
Set up two new analysis codes

· 700205 Inc to School from Children Centre for Operational Fee 
· 720725 Charge to Children Centre for Operational Fee
In RM Finance

Records>Income/Expenditure Analysis> New Record
Make sure the radio spot is next to Income
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Analysis …………. 700205

Description………. Inc to School from Children Centre for Operational Fee 

Report Link……… 29

Sort Key…………. I01

Click on OK.

New Record

Analysis …………. 720725

Description………. Charge to Children Centre for Operational Fee
Report Link………. 31

Sort Key………….  I16

Click on OK.

You may also wish to set up two new budgets accounts to enable you to monitor.
· Inc to School from Children Centre for Operational Fee in  I01 CFR area
· Charge to Children Centre for Operational Fee in  I16 CFR area
Posting the Transactions
The income received by the school from the Children Centre, should be posted as an Income to Analysis 700205 and the new budget in I01 CFR area.

The charge paid by the Children Centre should be posted as an Income Correction to Analysis 720725 and the budget in the Children Centre Cost Centre I16 CFR area.

If possible these changes should be made for the end of this financial year 2009/2010

Adding New Codes to the LMSFR8

The new analysis codes should now be added to the LMSFR8.
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RM Finance>Reporting>Custom
Click on Additional Reports

Make sure that the LMSFR8 is showing.
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Click on Edit Record

Click on Find Analysis Record

Using the scroll bar, find code 700205 and click on it once to highlight it.
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Now press and hold down the CTRL key

Using the scroll bar find and highlight codes 720725

Also highlight 748700 
Click on Select

Click on OK.

Close the Window.

The new codes will have been added to the LMSFR8 report.

To agree the LMSFR8, print the report to the screen and scroll to the total.
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Print the LMSFR3 report to screen and scroll to the bottom of the income section.


Line 42 should agree with the LMSFR8 total.

If the reports do not say the same figure, tick the codes on the LMSFR8 against the new Goldsheets and add any missing codes using the above instructions.
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