For the Attention of the RM Finance Operator

RM Management Solutions

USER BULLETIN No.147
March 2009
Year End and 
Period 1
All RM Finance Schools
· Electronic Year End
· Standard . cvt File – Before rolling into Period 1
· Fixing Budgets

 PLEASE READ

The person operating your RM Finance software will require this Bulletin.

It contains information needed  for Year End  and to begin the new Financial Year for the General Account

Bulletins 145 and 145A – Electronic Year End
The file that will be produced when exporting the data from RM Finance, will be saved as
K:\RM Finance\Outbox\xxxxP12.08
Or
C:\Program Files\RM Management Solutions\RM Finance\Outbox\xxxxP12.08

and not as originally stated. Please refer to page 25 of Bulletin 145 or page 27 of Bulletin 145A.
Before Rolling Into Period 1
When rolling into period one RM Finance deletes unused analysis codes. To prevent the new codes from Bulletin 143 from being deleted please follow the instructions.
Click on the link below
http://www.thegrid.org.uk/info/traded/financial/goldsheets/index.shtml

[image: image1.jpg]P

Hertfordshire





Right click on Standard.cvt

[image: image2.png]9 STANDARD.cvt(okb)




Select Save Target As…

The file Save As box will pop up

Using the drop down arrows next to the save in box, drill down to the RM Finance folder

This could be in the K Drive - K:\RM Finance
Or

This could be in the C Drive – C:\Program Files\RM Management Solutions\RM Finance
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Once you have found the correct folder using the Save as type drop down box, select All Files
Click on Save
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Click on Yes
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Click on Close

If you have already rolled into period 1, you will still need to replace the Standard.cvt file for next year end, however you will also have to re-instate the new analysis codes as detailed in Bulletin 143.
Fixing Budgets
After the budget has been approved and input onto RM Finance you should fix the budget. Fixing the budget allows the user to produce reports from the system which will compare current expenditure and income with the approved budget even though you may have allocated further income or made changes to expenditure budgets.
To fix the budget
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From the top System Manager Menu
Click on Fix Budget
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Click on Yes
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To print a Fixed Budget report 
Click on the Reporting Menu
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In the Record Tab

Select List of Budget Accounts
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Click on Print Report
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Select Fixed Budget

Click on OK
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This report shows the Fixed Budget column and details the date that it was fixed.
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