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Important
New Analysis Codes 
School funding unit are issuing new Analysis codes to enable closer monitoring of income. These should be added so they appear on the LMSFR8 at the year end.
The new codes to add are as follows

CFR

Code

Description




              Report Link
I01

700195
Transfer of LA funds to/from another school


29

I06

720202
Teacher Training Dev. Agency Income (Golden Hello)
34
I06

720203
Specialist Schools Institute Inc. (not TSF)


34
I07

742002
Sports Partnership Income 




34
I07

742003
Lottery Grant






34
I07

742004
Graduate Teaching Programme Income


34
I07

742005
Transfers to/from another school 



34
I08
720801

 Income from another sch for services provided

35
I15
720705

Trans of ext sch funding to/from another school

30
Change to existing Analysis Codes:
Free Lets should now be posted to I01   -   700181 Other Earmarked Funds

[image: image1.jpg]P

Hertfordshire





To add a new Analysis Code:

Records

Income / Expenditure Analysis

[image: image2.png]Account  Description Heading Actual Budget

SpentRec'd Allocated Balance
EXTADMIN Extended Schools Admin Costs (E05)  E24 EXTSCH 000 00 00
EXTCLEAN Extendsd Schools Cleaning CostE14) 24 EXTSCH 000 00 00
EXTENERG Extendsd Schools Energy Costs (E16) 24 EXTSCH 000 00 00
EXTRES  Extended Schools Resources (E19) E24 EXTSCH 00 00 00
EXTSTAFF Extended Schools Staff Costs (E03) E24 EXTSCH 000 00 00
EXTTRAIN Extended Schools Training (E09) E24 EXTSCH 000 00 00
IEXTING  Extended Schools Income (108) E24 EXTSCH 000 00 00
Balance for Extended School Activities 0.00 0.00 0.00
EXTGRANT Extended Schools Grants (15) EXTGRANT 000 00 00
Balance for Extended Schools Grants 0.00 0.00 0.00



Click on New Record
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Make sure the Radio Button is Income

Analysis Code: 700195
Description:     Transfer of Funding to/from another School

Sort Key:
 I01

Report Link:
 29
Continue adding the codes as above
When all codes have been added they should be put onto the LMSFR8:
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To add these new codes to the LMSFR8:

Click on Reporting

Click on Custom tab

Click on LMSFR8

Click on Additional Reports
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Click on Edit
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Click on Find Analysis Record 
Select 700195
Click on Select

Click on OK

Add all the above new analysis codes

Points to remember:
I01 – I04  
Income from the authority including Strategic Area Partnership Group 
I05

Income from Standards Fund 
I06-I07

Income from outside agencies incl Maintained Schools
These new analysis codes will need to be ‘mapped’ in CFR – see CFR Bulletin 140 page 15 for further details.
If you have posted transactions differently you should make the 
adjustments before doing your year end accounts.
EXAMPLE
Hub School - Sports Partnership 

If you are a hub school you would receive Income on 742002 (I07)

The hub school where possible should meet all expenditure for the consortium.

However, if some of this income needs to be transferred to other schools, it should be processed as an income correction to 742005 (I07). 

This is then correctly reported as a reduction in income rather than expenditure.

Ring fenced income

At the year end unspent ring fenced income from external agencies should be included as a receipt in advance as it may claimed back.

Non ring fenced income

At the year end unspent income from external agencies that is not ring fenced should NOT be included as a receipt in advance and should be included in your balance B01 or B02.

Satellite School
The receiving school should process this as income on 742005 (I07)
For Example:

If you are a hub school

Received the grant for Sports Partnership on 742002 (I07)

Sent £1000 to another school as an expenditure to 203630 (E24)

To correct this:

Expenditure reversal (if only 1 transaction) or expenditure correction (if numerous transactions) 203630 (E24) £1,000

Income correction to 742005 (I07) £1,000

For Example: 
 If you are a satellite school

You have received income each term from the Sports Partnership hub school for supply costs 

This is made up of 3 transactions totalling £880 and they were all posted to:

 724201 Other Local Income (I13)

To correct this:

Income correction for £880 to 724201 (I13) 

Income of £880 to 742005 (I07) 

Hub Schools – Strategic Area Partnership Groups
Hub school receiving income from local authority on 700191 (I01) 
The hub school where possible should meet all expenditure for the consortium.

However, if some of this income needs to be transferred to other schools, it should be processed as an income correction to 700195 (I01). 
This is then correctly reported as a reduction in income rather than expenditure.

At the year end unspent income from the local authority should NOT be included as a receipt in advance and should be included in your balance B01 or B02.

Satellite School
The receiving school should process this as income on 700195 (I01)
Hub Schools – Extended Schools Consortia
Hub school receiving income from local authority on 720701 (I15) 
The hub school where possible should meet all expenditure for the consortium.

However, if some of this income needs to be transferred to other schools, it should be processed as an income correction to 720705 (I15). 
This is then correctly reported as a reduction in income rather than expenditure.

At the year end unspent income from the local authority should NOT be included as a receipt in advance but should be included in your balance B01 or B02.

Satellite School
The receiving school should process this as income on 720705 (I15)

Extended Schools Reporting – Pupil Focussed
From the new financial year 2009/2010 it is recommended that you report on your pupil focussed extended schools, partnerships by cost centre, as follows:
This will change the way you analyse the income and expenditure, by using the appropriate analysis code for the activity and a budget account within the extended schools cost centre. 

Currently you only use the codes in E24/E07 for all Pupil Focused Extended Schools expenditure. 
It is now recommended that you use other analysis codes from the Gold Sheets.

For example, coding the administration staff costs to 054 (E05) and posting to an appropriate budget account.  See below:-
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This would mean the cost for an LSA who works for the extended school would be entered as 

049   Analysis Code and   EXTSTAFF    Budget Account                    (instead of 065-E07)
Training would be entered as 

404600 Analysis Code and EXTTRAIN   Budget Account              (instead of 203740- E24)
If an element of secretarial time is charged this would be entered as

054   Analysis Code and EXTADMIN Budget Account                       (instead of 065 – E07)
Cleaning costs would be entered as

400800   Analysis Code and EXTCLEAN Budget Account              (instead of 203740 – E24)
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To Create a Cost Centre:
In Records

Budget Headings
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Click on New Record

Enter the Budget Heading such as E24 EXTSCH
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By putting E24 in the Budget Heading this will determine where the Cost Centre appears in your reports.
To enable you to print out a report for Extended Schools only, you need to create a group:

To Create a Group for Reporting:
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In Records

Budget Groups

Click on New record

[image: image12.png]3 8 0

Recards _Transactions Enquiries Fin

Records

T rowrs P v

Budget Records
1 Budzet becounts

1 Budet Heatings

5 Budoet Groups

171 rofile Tupes

Analysis Records

9 Lncome / Expenditure Ansluss
5 Aneluss Reporting Links




Enter the code name, keep it simple

Enter the description

The Code type can stay as Income

Click on OK

If you are creating new budget accounts these need to be linked to this new Cost Centre by entering the name of the Budget Group
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If you already have budget accounts set up you could re-link them to the new Cost Centre and Budget Group by clicking on Edit record and changing the Budget Heading and adding the Group.

To print this report showing the new Cost Centre only.

In Report Options
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List of Budget Account

Enter the name of your Group

If you have already posted expenditure transactions to your extended schools budgets you could do some internal charges to correct the Analysis codes.
Do not use an Internal Charge to change Income postings.
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Transactions 

Internal Charges

· To move within the same budget but changing the Analysis code
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· To move to a different budget account and analysis
[image: image17.png]‘ Transactions

Byrros P v

Budget
Budet
Virements

Income
Income

Expenditure
Expentiture
Credit totes
Hew Orter
Exress Order
Amend / Process
Functions
Adiustments and Corrections ()
Internsl Charges
View / Post Botch =)
Payments =3





Children’s Centres – Community Focussed
Using cost centres is strongly recommended for Children Centres. 
The difference being that Children’s Centres are Community Focussed and will still need to report using analysis codes within E31, E32, I16 and I17.

Follow the instructions above to set up the cost centres and group.
This will make the production of your Children’s Centre Return easier, by posting transactions to the appropriate budget account you can see at a glance the breakdown of the income and expenditure. 
Example:
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Please Note

(     Most extended school activities are pupil focussed  (
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[image: image20.png]Account  Description Heading Actual Budget

SpentRec'd Allocated Balance
CCADMIN  CC Adrmin Staff Costs (E31) E31:115 000 00 00
CCCLEAN CC Cleaning Costs (E32) E31:115 000 00 00
CCENERGYCC Energy Costs (E32) E31:115 000 00 00
CCMAN  CC Management Staff Costs (E31) E31:115 000 00 00
CCRES  CC Resources (E32) E31:115 000 00 00
CCTRAIN _ CC Training Costs (E32) E31:115 000 00 00
ICCGRANT CC GrantIncome E3tilE 00 00 00
Balance for Childrens Centre 0.00 0.00 0.00
CCINCOME CC Local Incorme (17) n7 000 000 00
Balance for Children's Centre Local ncome 0.00 0.00 0.00



