RM Management Solutions
USER BULLETIN No 136
February 2008
CAPITAL RETURN

Financial Services for Schools Helpline

Tel: 01992 555713

Fax: 01992 555727

Email: keys.fsshelpdesk@hertscc.gov.uk
CAPITAL RETURN

Due By

10th MARCH 2008
Capital Return

All schools except  VA schools are required to complete a separate capital return. 
This return is available from:

http://www.thegrid.org.uk
Solero can also be accessed
via the School Admin section on the grid
Click on the word SOLERO
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You should have received a unique password which will be the same as you use for sending in your PLASC returns. 

When you go to the website you will find instructions on how to log in.

Please ensure that:-

· The Opening Balance is correct as per the recent letter from the School Funding Team showing your Capital Balance at the end of 2006/07 
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· Any necessary revenue contributions to capital have been included in the 2007/08 accounts.
· The return must be completed by 10th March.
· You should not post any further transactions to capital codes after the return has been submitted, unless you have included these transactions within the totals on your capital return. However, the Capital Return can be resubmitted anytime up to the 10th March.
On the return you have to split the Expenditure between Works (Incl. fees) and Furniture/Equipment. 

Note : 

e-Learning expenditure can be shown under Furniture/Equipment
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Once you have entered your figures, click on Display Total 

To find out the capital income and expenditure for the current year within RM Finance
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Click on Reporting
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Click on the Records tab

· Click on Income & Expenditure Analysis
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· Click Print Report
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b/f from 31st March 2007 analysed as follows (agrees with the corresponding fields on the 2006/07 Financial
Year End Returns, CFR & LMSFR4)

(1) Devolued Farmula Capital balsnce remaining unspent 2006/07 (803): * | —
(2) Other Standards Fund Capital balances remaining unspent 2006/07 (04): * | —
(3) Other Capital monies remaining unspent 2006/07 (805): * | —
(4) Capital Balance at 31st March 2007: .00

Display Total(4]>>
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Description Works (incl. fees)  Furniture /Equipment Total
(14) Addressing Priority 1 o 2 Condition Survey Neads | — | — .00
(15) Towards HCC Msjar Scheme. — — .00
(16) Health and Safety | — | — 0.00
(17) Refurbishmant/Remodalling — — 0.00
(18) Extension | — | — .00
(19) security — — 0.00
(20) 1CT Equipmant (whitebosrds stc) | — | — 0.00
(21) chool Travel Plans — — .00
(22) e-Learming Cradits | — | — .00
(23) Total Capital Expanditurs for the yaar 2007/08: sum of .00

lines (14) to (22)

Display Total (23)>>




· Click on Analysis Listing

· Click  in Sort and Subtotal by Analysis Sort key

· Click  in  Full Detailed Reports

· Click on print

Check the report and transfer the amounts against each code into the appropriate box for that code.  

           

For expenditure you may have to look at the details of the transactions to find out how the costs are made up.
You can check this in Records

Budget Accounts

Find the CE02 Budget

 





Click on Spyglass next to Balance Remaining

                   [image: image17.png]Capital Balance carried forward

Enter the Capital Balance to be carried forward at the end of the Financial Year 2007/08.

(24) Capital Balance at 31 March 07 plus Capital Income received during 2007/08less [
Capital Expenditure incurred during 2007/08
Mustbe (4) + (13) less (23) *

Capital Balance Analysis when completed

This Capital Balance is analysed as follows (should agree with corresponding fields on 2007/08 Financial Year
End Return, CFR & LMSFR4).

(25) Devolued Farmula Capital (incl. Schoal Travel Plans Grant) balsnce remaining
unzpent (203);

(26) Other Standards Fund Capital (ind. Specialist Schools arant, s-Learning Cradits, SEED.
Challenge) balances remaining unspant (804);

(27) Other Capital maniss remaining unpent (B05):

111

(28) Capital Balance to be c/F at the end of the Financial Year 2007/08: .00

(25) + (26) + (27), must agres with (24)
Display Total (28)>>




Click on Full Budget Analysis

Click on Print

Send to Screen or Printer

Click on No to print transactions for this period only
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Click on Yes to show transaction descriptions

             [image: image3.emf]


This will provide you with a report for CE02 giving details of each transaction.
Repeat the process for each budget that you have used for Capital expenditure.

If you know that you will be paying an outstanding capital invoice in March you should include this in your figures and ensure that the same amount is entered on RM Finance as appropriate.
After the Capital Return has been submitted no further capital transactions should be entered onto RM Finance until the new financial year. 
However, the Capital Return can be re-submitted at any time up to the 10th March 2008
 (Note:  The Capital Return must agree with RM Finance and CFR Assistant at the year end)
Work through the Capital Return, click on Display Total for each section.
When entering the Capital Balance carried forward (Line 24) it must be the total of:
Brought forward (line 4) plus Income (line 13) less Expenditure (line 23) 
Enter the breakdown of the Capital Balance Analysis.

B03 
Devolved Formula Capital Balance = Remaining Devolved Formula Capital

B04 
Other Standards Fund Capital Balances = TSF such as Seed Challenge or   Specialist Schools Capital, E Learning
B05 
Other Capital Balance = Other Capital Balances to carry forward for future capital expenditure, such as:- 
· Privately raised specialist school capital funding

· Privately raised capital funds which have been paid directly into CI03
· Transfers from revenue for specific capital projects.

The total on line 28 must be the same as the total on line 24, if it is not you will get an Error message. Correct this and click on Display Total.

)
Remember:   if you have balances which have been transferred from revenue showing in B05 they must have gone through the ‘Capital Shuffle’ i.e. E30 and CI04.                                                                                                                 
You should only move revenue to capital if a project has already started or if planning permission has been received.  
If you move funds from Revenue to Capital you CANNOT move them back.
Click in the box to confirm that you have spent the DFC allocation from 2004/05. 
If this has not been spent you should give an explanation in the box provided.
Click on the declaration

Click on Submit

At this point if any of the totals do not agree you will get an error message referring to the incorrect total. Check and adjust and re-submit.
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Confirm that the data supplied above is corvect and accurate before submitting it to the School Funding Unit.
Tick here if the data is correct: %





If the Capital Return is successful you will receive email confirmation that the return has been submitted successfully. 
This report should be printed at this stage and kept for reference for your Year End CFR and LMSFR4.
Please refer to the information in the 2007/08 Financial Guidance Notes (Blue book)

Any queries about the completion of this return should be made to: -

Eileen O'Dowd
01992 555724




eileen.o'dowd@hertscc.gov.uk




Frederick.amanfu@hertscc.gov.uk
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