Checklist of items to consider for a license agreement (subject to contract clause?)
1. Premises identified and agreed as available
2. Description of premises written

3. Length of license decided and agreed (link in with contract length)
4. Times of use decided and agreed

5. Rent / payment amount and frequency of collection to be decided and agreed

6. Is a process required to review the rent at a later date or at set intervals?

7. Are there any insurance requirements for the school (buildings/contents) and/or service provider (public liability)?
8. Use of premises - description of services/activities to be provided

9. Use and access of premises outside of normal school hours – what will the arrangements be?

10. What are the arrangements for shared access and use of communal areas (kitchens, playground etc)?

11. What will the security arrangements be (sign in books, locks, key holders etc)

12. Who will be responsible for cleaning (fixed or unfixed furnishings, windows, floors etc) and ensuring the premises are maintained to their original standards

13. What maintenance and/or service charges will there be, if any.  Who is responsible for the heating/lighting costs etc of the premises?
14. Specify maximum number of people attending services if appropriate, e.g. fire risks (other possible health & safety issues to be considered also)

15. What might be the reasons for any termination (loss of necessary registration, failure to use premises etc) and do these link with the contract?

16. Guidelines for use of any other equipment (music, loudspeakers etc)
17. Links to any relevant legislation DDA, Race Relations etc
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