	Providers Name
Address

	
	School Name
Address



Tel:
………………….  

Fax:
………………….

E-Mail:
………………….

My Ref:
………………….

Date
………………….
Dear …………………….,
 Extension of / Changes to The …………………………………………Contract

With reference to the contract between ………(provider)……………. and ……………… School for the above ………(service / goods)………. for …………………(dates)……….., I propose the following amendments are made to this contract:

(Delete the examples given below and insert details of the changes to your contract)

1) Part A, paragraph 3.2: That the duration be extended by 1 year, and the contract end on 31st. March 2008.

2) Part A, Paragraph 22.1: The Total Contract sums to be paid in 2007 / 2008 is £38,138:48.

3) Part A, Paragraph 22.2: Does not apply in 2007 / 2008, and is therefore deleted.

4) Part A, paragraph 2.1: The CSF Contract Manager is now …………….  instead of ……………………….  The address and contact details remain the same.

5) Part A, paragraph 2.2: The ……………………… representative is now  ………………….., instead of …………………..  The address and contact details are ………………………………….

Please acknowledge your acceptance of the above changes by signing both copies of this letter and returning one copy to myself and retain one copy for your records.

Yours Sincerely

……………………………..
(Position in School) (Commissioning  Officer under Contract Regulations)
……………………….  School
On behalf of ………(provider)………….., I accept the amendments to the contract as shown on the previous page.

Signature
…………………………….
Name
…………………………….

Date
…………………………….
Position
…………………………….
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