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OVERVIEW`
The following documents: Conditions of Contract, Specification and Schedules and Return Schedules, together with the offer to tender and acceptance (if any) by ………………………. School, [acting on behalf of the ………………… consortium] hereinafter called the School would together constitute the sum total of the terms and conditions of the Contract between the School and the Contractor.
Please refer to Conditions of Contract, Clause 1 of the Conditions of Contract for definitions of the terms used throughout the Contract.

1. Construction of this Tender


The tender documents consist of the following documents:

INSTRUCTIONS TO TENDERERS
Giving details of the way in which tenderers should complete and submit their documentation

CONDITIONS OF CONTRACT
Detailing contractual and service requirements.
SCHEDULES [examples in Appendices T2aS / T3aS]
Schedule 1 -
SPECIFICATION
Detailing requirements of the service to be provided
Schedule 2 -

PERFORMANCE MONITORING
Detailing requirements of how the Contract will be monitored. [EXAMPLE ONLY, AMEND WITH EACH CONTRACT]
Schedule 3 -
[Add further schedes in accordance with the Terms and Conditions used See Appendices T2aS or T3aS.for EXAMPLEs, AMEND WITH EACH CONTRACT as required]
VOLUME II - RETURN SCHEDULES
RETURN SCHEDULES
Tenderers are provided with one copy to use for their reply to the tender.
2.
Contract Period


The Contract Period for this Contract is detailed in Clause 3 of The Terms abnd Conditions to this tender.

3.
Timescales 
	Issue Invitation to Tender
	[Insert Date]

	Clarification Deadline [minimum 1 week before tender submission date]
	[Insert Date]

	Tender Submission Date
	[Insert Date]

	Evaluation of Tenders
	[Insert Date]

	Presentations/Site Visits [if applicable]
	[Insert Date]

	Evaluation of Tenders
	[Insert Date]

	Award of Contract
	[Insert Date]

	10 Day Standstill Period Ends
	[Insert Date]

	Contract Commencement 
	[Insert Date]


The aforementioned timescale for tender evaluation and short-listing is given in good faith as a best estimate of time required. Although best efforts will be made to ensure that these are adhered to, it may be necessary to adjust this timeframe in order to ensure that the process is complete, thorough and equitable. Tenderers’ will be advised in the event of this happening.

4.
Contract Management

The School shall appoint a Contract Manager (hereinafter referred to as the School’s Contract Manager) to manage the selection process, plan and implement the Contract and monitor its progress, including any performance measures as per Clause 23 and Schedule 2 and agreed between the Parties. The Contractor shall be required to appoint an Authorised Representative (hereinafter referred to as the Contractor’s Authorised Representative) to co-ordinate the delivery and implementation of the Service. The School will require both managers to attend regular meetings at dates specified after the Commencement Date of the Contract.

 [THERE ARE FOUR DIFFERENT VERSIONS OF THE WORDING FOR PARAGRAPH 5 DEPENDING ON THE CIRCUMSTANCES.  PLEASE SELECT THE CORRECT VERSION AND DELETE THE OTHER THREE VERSIONS AS APPLICABLE.]

[Version 1 – For Part A procurements:

5.
EU Procurement Directives

In accordance with the EU Procurement Directives this tender opportunity was advertised in the Official Journal of the European Union (OJEU). The OJEU Contract Notice (reference [Insert notice reference]) seeking expressions of interest for this requirement was published on the [Insert Date].]

[Version 2 – For Part B procurements that have not been advertised in the OJEU:
5.
EU Procurement Directives

The Services under this Contract fall among those listed in Annex II B to Directive 2004/18/EC and the full obligations set out in that directive therefore do not apply. Tenderers should not assume that the timescales and other detailed provisions set out in the directive will be followed as there is no obligation on the School to do so. The School will conduct an open and transparent competitive tendering procedure broadly following the process which would apply to the [restricted procedure]. The School reserves the right at any time to cease the tendering process and not award a contract.]

[Version 3 – For Part B procurements that have been advertised in the OJEU:
5.
EU Procurement Directives

In accordance with the EU Procurement Directives this tender opportunity was advertised in the Official Journal of the European Union (OJEU). The OJEU Contract Notice (reference [Insert notice reference]) seeking expressions of interest for this requirement was published on the [Insert Date].

The services advertised in this notice fall among those listed in Annex II B to Directive 2004/18/EC and the full obligations set out in that directive therefore do not apply. Tenderers should not assume that the timescales and other detailed provisions set out in the directive will be followed as there is no obligation on the School to do so. The School will conduct an open and transparent competitive tendering procedure broadly following the process which would apply to the [restricted procedure]. The School reserves the right at any time to cease the tendering process and not award a contract.]

[Version 4 – For below EU Threshold procurements:
5.
EU Procurement Directives

The Services under this Contract fall below the relevant EU Threshold and the obligations set out in Directive 2004/18/EC therefore do not apply. Tenderers should not assume that the timescales and other detailed provisions set out in the directive will be followed as there is no obligation on the School to do so. The School will conduct an open and transparent competitive tendering procedure. The School reserves the right at any time to cease the tendering process and not award a contract.]
6.
Mobilisation Plan [Delete if not applicable]
An important factor in the success of the Contract will be the period prior to commencement.  It is of vital importance that Services of the specified quality are provided from the first day of the Contract.  Accordingly, the Contractor’s Authorised Representative will be required to work closely with the School’s Contract Manager prior to the commencement of the Contract to ensure that this requirement is met.

All tenderers will be required to provide a proposed Mobilisation Plan including dates and timescales with their tender bid.  The Contractor’s Authorised Representative will be required to attend a meeting with the School’s Contract Manager before the commencement of the Contract to discuss and agree the final version of the Mobilisation Plan.  The proposed Mobilisation Plan shall include the following:

· An understanding of the Specification and other requirements of the Contract, to ensure that a smooth and expedient transition takes place at the Contract Commencement Date.

· Details of how the transition period will be co-ordinated. 

· All health and safety related issues to be addressed.  

Tenderers will be expected to give details of their Mobilisation Plan within Return Schedule [   ]
7. General Provisions

Tenderers must complete and return in its entirety the Return Schedules provided with this document, in accordance with the instructions contained therein.  Any tender which does not conform to this instruction and those that follow may be disregarded.

The School does not bind itself to accept the lowest or any tender.

The School will not be responsible for, or pay the expenses or losses, which may be incurred by any tenderer in the preparation of this tender, [unless the Conditions in Clause 31.4 apply]. [Please delete the wording in the brackets, if version 4 of paragraph 5 above (EU Procurement Directives) has been used]
Tenderers must submit a tender which complies entirely with the requirements of the tender document.

[The default position is above.  However, the following may be added, only if it was stated within the OJEU notice that variant bids would be accepted: Tenderers may in addition submit an alternative tender embodying any variations and clearly identifying it as the alternative offer.  This alternative tender should be accompanied by a letter describing the salient features of any alternative offer.]
8.
Price 
The prices tendered are to be open for a period of [six (6) Months] from the closing date for tenders, and are to be held firm for at least the initial [twelve (12) Months] of the Contract.  Thereafter, the arrangement will be reviewed on an annual basis. The Contractor may only make up to one application for an increase or decrease each year and at least sixty (60) days notice must be given of any such application. All increases are subject to the agreement of the School’s Contract Manager.

Tenderers should state in Return Schedule [   ] the basis on which any proposal for price adjustment, after the initial [twelve (12) Months], would be formulated based on the following elements:

 [Labour

Materials

Overheads

Any other appropriate elements]

[These elements must match the question in the Return Schedules regarding price adjustment referred to above]
The purpose of any formula proposed is to allow the verification by calculation of requested price variations.  It is important that sufficient information is presented with the tender to allow for such calculations should the need arise.  Tenderers should note that the School may not consider any tender where sufficient calculable information is not provided.

The prices tendered must include all elements of the requirement and should be broken down according to the costing tables given in Return Schedule [1]. 

The prices tendered are to include all cost associated with delivery of the Contract, taxes, customs duties and any other public dues but not VAT.  Tendered prices are to be expressed in Sterling.
Invoices are to be submitted to the School, in accordance with Clause 14 (Contract Price and Payment) of the Conditions of Contract.  Payment will normally be made within twenty eight (28) days of receipt of invoice, subject to Clause 14.2.
9.
Value Added Tax

Prices in this tender are to be quoted exclusive of United Kingdom Value Added Tax.

If during the term of this contract the tenderer is registered or intends to register for VAT in a European Community state other than the United Kingdom, or is resident for sales tax purposes outside the European Community, the tenderer should state how they intend to treat their supply to the School for VAT or other sales tax purposes.

Where the tenderer will charge non-UK VAT or any other sales taxes to the School, the relevant tax and the amount that will be charged in respect of that tax must be separately identified within the tender and will form part of the overall tender sum.
10.
Confidentiality


The Tenderer (whether his tender is accepted or not) and all recipients of the Specification and the documents (whether a tenderer or not) must treat the details of the Specification and the documents attached as private and confidential.

11.
Method of Tendering 
Tenderers shall sign and complete all blanks in the Form of Tender and in the Return Schedules.  The completed section shall be considered as part of the Final Contract.  No tender will be considered in which the detailed prices and particulars are not filled in.

The contract documents including the Return Schedules have been sent electronically to all tenderers.  All tenderers should submit a hard copy and an electronic copy on a CD-ROM on the date and time stated below (Tenderers should not submit PDF formatted documents).  Tenderers should be aware that in case of any variance between the hard copy and the electronic copy of its tender the hard copy will take precedence.

You are invited to submit your tender for this requirement. Your reply to be submitted on the Return Schedules, in an envelope bearing no marks indicating the sender and using the attached label so as to be received by 12 noon on [xxxxxxx] to:
…………School Name…………..
Address
Herts

PostCode
12.
Presentations of Proposals [Delete if not applicable. If Contracting Officers/Contract Managers consider that Presentations would be useful then please discuss with SPG, as there are specific rules and guidance around their use.  For example, they must include all tenderers who have submitted bids and must relate to at least one of the award criteria for the contract]

The School may decide to carry out presentations, as part of the evaluation process.  The purpose of this presentation is to [Insert purpose].  If taken up by the School, these are due to take place during week commencing [Insert Date].  Tenderers will be informed by close of play on [Insert Date] at the latest as to whether the presentations will be required.  If applicable, tenderers will then be notified of the specific date(s), time(s) and other details.  Tenderers shall do their utmost to keep the appointment given without rescheduling.

The presentation will form an integral part of the evaluation process. It is advised that the presenters should include the Contractor’s Authorised Representative for the Contract and any other personnel responsible for the delivery of the Contract.

13.
Award of Contract
It is the School's intention to award the Contract to one organisation that can provide all elements of the Service.

The criteria for the award of the Contract will be on the basis of the most economically advantageous tender including an assessment of the following factors:

	MODEL EXAMPLE ONLY – ADAPT OR CHANGE TO SUIT THE TENDER SCORING THAT WILL BE USED ON THIS TEMNDER
Price – Return Schedule [1]
The proposal offers the best value for the costs involved taking into consideration all requirements of the Contract Specification.  Price will form [  ]% of the total score.

Methodology for Evaluating Price:

The financial evaluation will be based on the widely accepted evaluation model produced by the Chartered Institute of Purchasing and Supply (CIPS). The formula for this model is described below:

Tenderer A Score =  Lowest Tender Price       X    Total Price Weighting

                                    Tenderer A Price 

Please see the Table below for an example, if four Tenders are received:

Tenderer A

Tenderer B

Tenderer C

Tenderer D

Overall Cost

£105,000

£135,000

£75,000

£150,000

Score

42.86

33.33

60.00

30.00


	Weighting

Total : [  ]


	Quality – Return Schedules [?, ?, ? and ?]

Methodology for Evaluating Quality:

The following Return Schedules will form [  ]% of the total score and will be broken down into the following ‘top-level criteria’ for the purpose of evaluation as follows:

Return Schedule [  ] – [Insert title] – [  ]%

Return Schedule [  ] – [Insert title] – [  ]%

Return Schedule [  ] – [Insert title] – [  ]%
Each of the above ‘top-level criteria’ shall be divided into a series of ‘sub-criteria’ for the purpose of evaluating each Return Schedule. Details of which are shown in Return Schedules, Appendix [2]. Each ‘sub-criteria’ shall be attributed a score in a range from 0 (zero) to 5 (five) as follows:

Ranking

Evaluation of Tenderer’s Answers

5

Outstanding, exceeds expectations, full confidence, no concerns
4

Very good, full and robust response, any concerns are addressed so that the proposal gives confidence
3

Satisfactory, acceptable in most respects, no major concerns
2

Achieves basic minimum standard in some respects but unsatisfactory in others, raises some concerns

1

Wholly unsatisfactory, significant omissions, serious and/or many concerns
0

Insufficient information or evidence to support proposal to allow the School to evaluate

	Weighting

??

??

??
Total : ??



14.
Clarification by the School
The School is under no obligation to seek clarification and it is the responsibility of tenderers to ensure that their tender bids are unambiguous and complete and to seek clarification, if necessary, of the School’s requirements, as per paragraph 15.  However, the School reserves the right to contact tenderers in order to clarify any genuine mistakes or omissions or in relation to responses to ambiguous questions, ensuring that the principle of equal treatment is adhered to at all times.

15.
Clarification by Tenderers
Questions and answers must to be exchanged via writing or the e-mail.  All such questions must be received by close of play on [Insert Date] [minimum 1 week before submission date].

All Information provided to the Tenderer by the School will at all times be given in good faith and the School will use reasonable endeavours to ensure that the information given is accurate and complete. The School shall however not be liable for any mis-statement or misrepresentation made to the Tenderer by the School except where such mis-statement of misrepresentation is made otherwise than in good faith.  Tenderers should note that any information provided in the clarification of points raised by individual tenderers will be given to all other tenderers.

In respect of information given within this tender document the School believes it has provided all the known detail.  Tenderers should indicate to the School where they deem the information given to be insufficient for the construction of their Tender.  The School will assume that the Tenderer has sufficient information for this purpose unless notified otherwise in the manner described.

16.
Disqualification of Tender Bids
The School would like to highlight to tenderers that if any of the following events occur the School reserves the right to disqualify the relevant tenderer’s tender bid:

1) Failure to comply with the Specification.

2) Failure to provide with the tender bid, details of any clauses that the tenderer may wish to discuss further with the School and the suggested amendments to said clauses, as per Return Schedule [   ].
17.
Financial Assessment

The School reserves the right to carry out additional financial checks on all organisations tendering for this Contract at any time during the procurement process, to ensure that they continue to meet the School's requirements and remain financially viable to perform the Contract.

By signing the Form of Tender in the Return Schedules and returning this to the School, you consent to the School carrying out these additional financial checks.

[DELETE PARAGRAPH 18 BELOW IF NOT APPLICABLE.  IF TUPE IS APPLICABLE, DELETE VERSION 1 OR 2 AS APPLICABLE]

Version 1 - If there are no current or ex School staff involved in the transfer (This is applicable for Option 3 or 4 in Clause 51 of the Conditions of Contract):

· Contractor to provide existing pension arrangements for staff or 

· Provide Stakeholder pensions or 

· Make an application to join the LGPS (+bond), if they wish]

[Version 1
18.
TUPE Transfer of Undertakings (Protection of Employment) Regulations and Pensions:

Generally, TUPE provides that where there is a transfer of an undertaking (or possibly part of one), the new Contractor takes over any employment liabilities and the responsibility for the employment contracts of the employees, who then transfer on their previous terms and conditions of service. As a tenderer may be the potential transferee for the purposes of TUPE, tenderers should seek legal advice as to whether TUPE is likely to apply to the proposed Contract, and if so, to reflect the financial implications of such transfer in their tender. In this case, as the School will be neither transferee nor transferor for the purposes of TUPE, the application of TUPE is a matter for each tenderer to clarify with their legal advisers. If TUPE is deemed to apply, then the School will facilitate discussions between the prospective tenderer and the existing contractor for the financial implications of TUPE.

TUPE, in relation to this tender:

18.1
Current experience has shown that contracts awarded for the provision of the Services, have been subject to the application of TUPE.  Tenderers are free to take their own view on this matter, but will be required to state clearly the reasons why TUPE is not applicable, should that be the conclusion reached when responding to this tender.  Tenderers may wish to consider taking professional advice on this point along with advice relating to the Working Time Directive.  If, in the event, the School concludes that TUPE will apply, non-TUPE bids will not be accepted
18.2
The School will make reasonable efforts to ensure that information relating to the calculation of potential liabilities under TUPE is made available to a tenderer who believes that TUPE is applicable.  The tenderer should not presume that in every case that this will result in the relevant information being made available.

18.3
The TUPE information will be available upon receipt of the signed confidentiality letter that has been provided in the Vault Tenderbox.  This letter is required to be electronically signed and returned to [insert e-mail address]@hertscc.gov.uk. Upon receipt of this letter, tenderers will be provided with instructions on how to obtain the TUPE information via Delta.

18.4
Tenders will be assumed to provide for all TUPE costs and therefore tenderers must submit with their bids:

18.4.1
Confirmation that they will comply with any information and consultation requirement under TUPE.

18.4.2
Details of measures, including non-transfer related changes to terms and conditions which they propose to take in respect of any staff transferring to their employment (so that the School can be satisfied there will be a smooth transition between the old and the new contracts and no detriment to the service).

18.4.3
Their track record as a bidding entity in dealing with TUPE, their approach to TUPE in the past transactions and their experience in managing staff transfers.

18.4.4
A transition plan for TUPE which demonstrates that the organisation understands and can manage obligations under TUPE and describes the organisation’s intended approach to negotiation of measures with the workforce.

18.4.5
Details of the pension scheme or alternative equivalent remuneration package proposed to be offered to transferring staff in the event that TUPE is deemed to apply. The School will require sufficient information to be made available in order for it to assess whether the proposed pension scheme (or where there is no comparable pension scheme, that provisions would be put in place to ensure that the remuneration package as a whole will compensate for the absence or shortfall of a pension provision) is broadly equivalent to that offered by the outgoing contractor.  The School reserves the right to request further information or clarification.

18.5
The Contractor will be required to offer transferring employees the opportunity to join a pension scheme that is equivalent to that of the contractor currently in place.  The Contractor will have the opportunity to meet that requirement either by the provision of its own scheme, or potentially by offering those transferring employees the right to join the Local Government Pension Scheme (LGPS).  Should the Contractor wish to join the LGPS, it will be required to enter into an Admission Agreement and in some instances take out a Bond.  The level of the Bond will depend on the number and age profile of the employees.
18.6
The Employee’s Contribution Rate into the Pension Scheme varies up to a maximum of 7.5% and the employer’s contribution rate is subject to actuarial assessment.  This will be fixed and capped during the period of participation in the LGPS and Contract term.

18.7
Should the tenderer wish to consider the LGPS route further, necessary information can be found on the pension fund website (hertsdirect.org/pensions) or in the alternative contact the School, as per paragraph 15 (Clarification by Tenderers), for more information.
18.8

Whatever the case may be, the Contractor must have regard to The Welfare Reform and Pensions Act 1999 (the “Act”) which states that employers must offer their employees access to a stakeholder pension scheme. A business with five or more employees is required by law to provide access to a stakeholder pension scheme and a relevant employer must comply with the provisions of the Act. 

18.9 

Guidance for Employers on Stakeholder Pensions is available at: 

http://www.thepensionservice.gov.uk/employer/stakeholder-introduction.asp]

[Principles (Notes to Contracting Officers):

[Version 2 - If current or ex School staff are involved in the transfer (This is applicable for Option 1 or 2 in Clause 51 of the Conditions of Contract):

· LGPS is provided or

· A comparable pension scheme certified by central government actuary is provided

· Those staff subsequently employed to work alongside ex School staff are given the opportunity to participate in the LGPS 

· S.101 Directions will apply]

[Version 2
18.
TUPE Transfer of Undertakings (Protection of Employment) Regulations and Pensions:


Generally, TUPE provides that where there is a transfer of an undertaking (or possibly part of one), the new Contractor takes over any employment liabilities and the responsibility for the employment contracts of the employees, who then transfer on their previous terms and conditions of service. As a tenderer may be the potential transferee for the purposes of TUPE, tenderers should seek legal advice as to whether TUPE is likely to apply to the proposed Contract, and if so, to reflect the financial implications of such transfer in their tender. In some cases, the School will be neither transferee nor transferor for the purposes of TUPE; the application of TUPE is a matter for each tenderer to clarify with their legal advisers. If TUPE is deemed to apply, then School will facilitate discussions between the Contractor and the existing contractor(s) for the financial implications of TUPE. However, the School’s initial view is that TUPE will apply to this contract.


Tenderers are advised to seek their own professional advice in order to form their views on the question of TUPE.


Tenderers are referred to the Conditions of Contract which sets out the proposed contractual provisions relating to TUPE and pensions.

TUPE, in relation to this tender:

18.1
Current experience has shown that contracts awarded for the provision of the Services have been subject to the application of TUPE.  Tenderers are free to take their own view on this matter, but will be required to state clearly the reasons why TUPE is not applicable, should that be the conclusion reached when responding to this tender.  Tenderers should seek legal advice on this point along with advice relating to the Working Time Directive.  If, in the event, the School concludes that TUPE will apply, non-TUPE bids will not be accepted.
18.2
The School will make reasonable efforts to ensure that information relating to the calculation of potential liabilities under TUPE is made available to a tenderer upon request.  The tenderer should not presume that in every case that this will result in the relevant information being made available.

18.3
The TUPE information will be available upon receipt of the signed confidentiality letter that has been provided in the Vault Tenderbox.  This letter is required to be electronically signed and returned to [insert e-mail address]@hertscc.gov.uk. Upon receipt of this letter, tenderers will be provided with instructions on how to obtain the TUPE information via Delta.

18.4

Tenders will be assumed to provide for all TUPE costs and therefore tenderers must submit with their bids:

18.4.1
Confirmation that they will comply with any information and consultation requirement under TUPE.

18.4.2
Details of measures, including non-transfer related changes to terms and conditions which they propose to take in respect of any staff transferring to their employment (so that the School can be satisfied there will be a smooth transition between the old and the new contracts and no detriment to the service).

18.4.3
Their track record as a bidding entity in dealing with TUPE, their approach to TUPE in the past transactions and their experience in managing staff transfers.

18.4.4
A transition plan for TUPE which demonstrates that the organisation understands and can manage obligations under TUPE and describes the organisation’s intended approach to negotiation of measures with the workforce.

18.4.5
Details of the pension scheme or alternative equivalent remuneration package proposed to be offered to Transferring Employees must be provided. The School will require sufficient information to be made available in order for it to assess whether the proposed pension scheme for non School employees is broadly equivalent to that offered by the outgoing contractor.  The School reserves the right to request further information or clarification.

18.5
Local Government Pensions Scheme (LGPS) – the School’s position

18.5.1
The Conditions of Contract detail the School’s requirements for the pension to be offered to Transferring Employees. In short, these are either admission to the LGPS or to a “broadly comparable” GAD certified scheme.

18.5.1.1
If a tenderer wishes to bid on the basis of offering Transferring Employees the LGPS, they should make the following assumptions in their bid:

(i)
A Closed Scheme – i.e. only open to existing LGPS members (including those who have the right to join the LGPS but have not as yet done so).

(ii)
A fixed employer’s contribution rate as determined by the Pensions Fund Actuary based on the demographic and financial assumptions set out in the Pension Information Memorandum.

(iii)
The employer’s contribution rate will remain fixed for the duration of the Admission Body’s membership of the LGPS. Subject to paying the fixed employer’s contribution and the further assumptions below, the Contractor would not be liable for any deficit on cessation or termination of the Admission Body’s membership of the LGPS.

18.5.1.2
In addition the Contractor will be expected to fund the following which are all within its control:

(i)
The increase in ongoing funding liabilities due to salary growth beyond the assumptions which will be set out in the Appendix to the Pension Information Memorandum based on benefits accrued to the date of each calculation. The calculation will be on an aggregate basis across all transferring employees i.e. gains due to lower than assumed salary growth for individual members will be offset against any strains for individual members.  Each calculation after the initial one will only consider the salary position between the two latest calculation dates.

(i) Any strains due to early retirement or the early payment of benefits on the grounds of efficiency, redundancy, voluntary grounds with the permission of the Contractor or compassionate grounds, or due to augmentation of benefits or the exercise of any discretion by the Contractor. Strains arising due to early retirements and the award of additional membership will be calculated using factors issued by the LGPS Actuary that are in place at the date of calculation.

(ii) Any additional liability arising from the Contractor allowing a scheme member to transfer in membership from a previous employment into the scheme beyond the 12 month statutory timeframe.

In all cases, any strain will be payable by the Contractor as a lump sum as soon as possible after it has been calculated. The LGPS Actuary will be responsible for determining any strain due, and other than in the case of manifest error, his or her decision will be final.

Payment for 18.5.1.2 (ii) above will be assessed at each triennial valuation and at cessation of the admission agreement and the Contractor will make a capital payment to the LGPS of the cost. Payment for 18.5.1.2 (iii) above will be assessed as and when the early retirements, augmentations or discretions are granted.

18.5.2
The Contractor will also be required to enter into a bond or indemnity to protect the LGPS against any permanent financial loss which may arise over the early termination of the Contract (which might be as a result of the Contractor’s insolvency).

18.5.3
The Pensions Information Memorandum will also contain details of an initial indemnity / bond against the potential early retirement costs of the LGPS if all employees over age 55 are made redundant on the early termination of the contract. This excludes any added years of service that may also be granted on early retirement.

18.5.4
The level of the bond / indemnity will be reviewed on a regular basis during the term of the admission agreement to reflect changes to the membership profile since the previous assessment. Each assessment will cover redundancy costs only with the assumptions underlying the calculation reflecting the LGPS’s ongoing funding assumptions at the date of calculation.

N.B The School is not offering any indemnities or pass through of costs other than expressly detailed above.

18.6
The Contractor will be required to offer new recruits taken on to work on the Contract beside ex-School staff (transferees) one of the following pension provision arrangements:

18.6.1
membership of the Local Government Pension Scheme; or 

18.6.2
membership of a good quality employer pension scheme, being a contracted-out final salary based defined benefit scheme, or a defined contribution scheme under which the employer must match employee contributions up to 6 per cent; or 

18.6.3
a stakeholder pension scheme, under which the employer matches employee contributions up to 6 per cent.

18.7  
Tenderers need to be aware of the requirements of the 2007 Directions as it affects this Contract.

(The Secretary of State for Communities and Local Government (DCLG) has issued the Best Value Authorities Staff Transfers (Pensions) Direction 2007 under powers contained in Section 101 of the Local Government Act 2003 (the 2007 Direction). The 2007 Direction came into forces on 1 October 2007 and gives statutory force to pension on staff transfers when relevant best value authorities outsource the provision of services)

18.8
Tenderers are advised that the Employer Contribution Rate for the LGPS required under this Contract is provided in Clause 51.3.12 (Transfer of Undertakings). The Employer’s Contribution Rate will be fixed and capped during the contract term.

19.
Safeguarding in Employment

The School requires that for employees working under this Contract an Enhanced Criminal Records Bureau check and references are obtained prior to appointment and the Contractor shall also comply with the requirements of the national Vetting and Barring Scheme (VBS) under the Safeguarding Vulnerable Groups Act 2006, as specified in Clause 54 of the Contract.

Tenderers will no doubt appreciate that such checks are essential and that there is a substantial lead-time awaiting the results. Furthermore, there is a cost implication that will need to be addressed.

Therefore, tenderers are advised that they should make their own enquiries on the cost of complying with Clause 54 and ensure that such costs are included within their tender bid.

Details should be given in Return Schedule [   ] of how your company will undertake Criminal Records Bureau checks and comply with the VBS.

CONDITIONS OF CONTRACT

Attach here the terms and conditions section from the contract template you will be using for your purchase
(see template T2a(services) or T2b(goods) 

 or standard industrial “Works” template) 

SCHEDULE 1-  SPECIFICATION OF CONTRACT

Attach here the SPECIFICATION you will be using for your purchase

(Example, see template T7 or equivalent) 

 or standard industrial “Works” template) 

SCHEDULE 2-  MONITORING ARRANGEMENT OF CONTRACT

Attach here the MONITORING ARRANGEMENTS you will be using for your CONTRACT MANAGEMENT

(Example, see template T2aS or T3aS  or equivalent) 

 or standard industrial “Works” template) 

ADD all other Schedules below here as required by the contract
DELETE THIS BOX before issuing the tender


This box contains Advice to Commissioning Officers





THIS TENDER FORM is made up of Volumes I and II, and links to the CONTACT to be attached


In Volume 1 – include the Conditions of Contract, the Specification, the Monitoring Arrangements and any other Schedules / Appendices, 


In Volume II add all your required Return Schedules.





BEFORE THESE TENDER DOCUMENTS are SENT OUT:





Instructions / advice to the Contracting Officer are in RED TEXT HIGHLIGHTED in YELLOW and MUST BE Deleted.


ALL BLACK TEXT, HIGHLIGHTED in YELLOW IN THIS DOCUMENT MUST BE APPROPRAITELY AMMENDED / SUBSTITUTED / DELETED BY THE CONTRACTING OFFICER and highlighting removed.


All remaining text should be throughly checked for relevance, font, font size, paragraph numbering, etc.








T11aSept2010
Page 1 of 23
© Hertfordshire County Council
PAGE  
T11aSept2010
Page 23 of 23
© Hertfordshire County Council

