Appendix T10
……………………………… School

TENDER RECORD SHEET


Contract Ref number: ............................................................................................
Serial / Sheet No: 
……….
Description of Tender: ...........................................................................................
Tender Closing Date: 
…………..….
	No:
	Name of Tenderer
	Date of Receipt of Tender
	Receipt No.
	Price


	Equal Opportunities
	Remarks (e.g. late arrival, declined, tender not received, tender form not signed by tenderer)

	These columns are to be completed when the tenders are received but not opened.


	These Columns are to be completed after the closing date when tenders are opened.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Tenders were Opened By

(Two Authorised Staff): -
(name)_________________________ and (name)_________________________________


Signed_________________________  Signed_________________________________ 

Date Tenders Opened: 
…………..….
Contract Ref number: ............................................................................................
Serial / Sheet No: 
……….

Description of Tender: ...........................................................................................
Tender Closing Date: 
…………..….

	No:
	Name of Tenderer
	Date of Receipt of Tender
	Receipt No.
	Price


	Equal Opportunities
	Remarks (e.g. late arrival, declined, tender not received, tender form not signed by tenderer)

	These columns are to be completed when the tenders are received but not opened.


	These Columns are to be completed after the closing date when tenders are opened.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Tenders were Opened By

(Two Authorised Staff): -
(name)_________________________ and (name)_________________________________


Signed_________________________  Signed_________________________________ 

Date Tenders Opened: 
…………..….
Contract Ref number: ............................................................................................
Serial / Sheet No: 
……….

Description of Tender: ...........................................................................................
Tender Closing Date: 
…………..….

	No:
	Name of Tenderer
	Date of Receipt of Tender
	Receipt No.
	Price


	Equal Opportunities
	Remarks (e.g. late arrival, declined, tender not received, tender form not signed by tenderer)

	These columns are to be completed when the tenders are received but not opened.


	These Columns are to be completed after the closing date when tenders are opened.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Tenders were Opened By

(Two Authorised Staff): -
(name)_________________________ and (name)_________________________________


Signed_________________________  Signed_________________________________ 

Date Tenders Opened: 
…………..….
Contract Ref number: ............................................................................................
Serial / Sheet No: 
……….

Description of Tender: ...........................................................................................
Tender Closing Date: 
…………..….

	No:
	Name of Tenderer
	Date of Receipt of Tender
	Receipt No.
	Price


	Equal Opportunities
	Remarks (e.g. late arrival, declined, tender not received, tender form not signed by tenderer)

	These columns are to be completed when the tenders are received but not opened.


	These Columns are to be completed after the closing date when tenders are opened.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Tenders were Opened By

(Two Authorised Staff): -
(name)_________________________ and (name)_________________________________


Signed_________________________  Signed_________________________________ 

Date Tenders Opened: 
…………..….
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