SCHOOL TERMLY INSPECTION SAFETY CHECKLISTS 
CURRICULUM SPECIFIC
To be used within specific curriculum areas in secondary, middle and special schools
in conjunction with the general school checklist

SCHOOL NAME…………………………………………….
AREA INSPECTED………………………………………

DATE INSPECTED…………………………………………
INSPECTED BY…………………………………………..

	ART AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	maintenance / service records available for equipment (pug mills / kiln etc.)?
	
	
	
	

	
	equipment (pottery wheels , pugmills, guillotines etc) safely positioned / guarded?
	
	
	
	

	
	equipment locked / isolated when not in use?
	
	
	
	

	
	adequate protective clothing available and maintained?
	
	
	
	

	
	cleaning staff aware of possible hazards within department (in particualr within ceramics)?
	
	
	
	

	
	sufficient storage space no accumulation of materials in working areas?
	
	
	
	

	
	DARK ROOMS
	
	
	
	

	
	Extract fan - vented to exterior?
	
	
	
	

	
	Mercury vapour lamp – warning notice and where necessary fitted with blind?
	
	
	
	

	
	Warning light operating and sited correctly?
	
	
	
	

	
	Suitable rubber gloves available?
	
	
	
	

	
	electrical fittings and sockets  sited away from the 'wet' area’ (pull-cord type switches are preferable to surface switches)?
	
	
	
	

	
	POTTERY / KILNS
	
	
	
	

	
	kiln caged or in separate lockable room?
	
	
	
	

	
	clear space and no combustible materials maintained around kiln?
	
	
	
	

	
	adequate ventilation where kilns are within classrooms (within kiln rooms extract fan vented to exterior)?
	
	
	
	

	
	warning light to indicate when kiln is on
	
	
	
	

	
	kiln doors fitted with a system to prevent opening during firing (e.g. interlock system, trapped key or similar device)
	
	
	
	

	OTHER ITEMS SPECIFIC TO YOUR SCHOOL
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SCHOOL NAME…………………………………………….
AREA INSPECTED………………………………………

DATE INSPECTED…………………………………………
INSPECTED BY…………………………………………..

	D&T AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	safety rules displayed in workrooms
	
	
	
	

	
	is there personal protective equipment available (eg goggles, dust masks) and is it clearly labelled, easily accessible and well maintained?
	
	
	
	

	
	cleaning staff aware of possible hazards within department
	
	
	
	

	
	Power is locked off when workshop is unsupervised
	
	
	
	

	
	appropriate fire fighting equipment available:

metal and heat bay : powder, co2 and fire blanket

Wood: water and CO2

Food Tech: CO2 and fire blanket
	
	
	
	

	
	Cylinders chained / on trolley and remote from access doors
	
	
	
	

	
	tools stored tidily in racks
	
	
	
	

	
	Is the wood and metal store tidy, adequate racking and away from teaching areas?
	
	
	
	

	
	has lev been tested in the last 14 months?
	
	
	
	date of last test -

	
	EQUIPMENT
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	all machinery / equipment secured to the bench or floor stable?
	
	
	
	

	
	Equipment which must not be used by pupils (circular saws, planers, bandsaw etc) kept strictly out of bounds to pupils / fitted with key operated isolating switch and locked off when not in use?
	
	
	
	

	
	Have breaks been fitted to relevant machines ( cicular saw, bandsaw, planer thicknesser) to stop blade and motor in 10s
	
	
	
	

	
	all moving parts guarded or have a barrier to prevent contact? 
	
	
	
	

	
	are the machines clean? (free of exessive oil, dust etc)?
	
	
	
	

	
	are the emergency stop buttons clearly marked and easily reached?
	
	
	
	

	
	Is there adequate provision of these in pupil workrooms
	
	
	
	

	
	has the machinery been checked in the past 12 mths and carries a pass sticker?
	
	
	
	date of last inspection - 

	
	are there blue mandatory safety signs displayed near the machines (eg goggles must be worn)?
	
	
	
	

	
	is there a means to easily isolate the machinery form the power source if needed?
	
	
	
	

	
	Are all wood working machines ( circular saws, planer thicknessers, band saws etc.) which generate substantial quantities of dust fitted with extraction equipment interlocked with the machine?
	
	
	
	

	OTHER ITEMS SPECIFIC TO YOUR SCHOOL
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SCHOOL NAME…………………………………………….
AREA INSPECTED………………………………………

DATE INSPECTED…………………………………………
INSPECTED BY…………………………………………..

	
	PE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	glazing filmed / safety glazing to bs 6206 in place within gymnasiums etc.?
	
	
	
	

	
	lighting protected / positioned to avoid damage ?
	
	
	
	

	
	no perimeter intrusions into pe areas (pitches, courts, playing areas)?
	
	
	
	

	
	fire fighting equipment recessed / positioned to lessen risk?
	
	
	
	

	
	pe equipment inspected within past 12 months?
	
	
	
	date of inspection:

	
	adequate storage space ?
	
	
	
	

	
	trampolines stored securely (chained /padlocked)?
	
	
	
	

	OTHER ITEMS SPECIFIC TO YOUR SCHOOL
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SCHOOL NAME…………………………………………….
AREA INSPECTED………………………………………

DATE INSPECTED…………………………………………
INSPECTED BY…………………………………………..

	
	SCIENCE AREAS
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	prep rooms and labs locked when not in use?
	
	
	
	

	
	safety rules displayed?
	
	
	
	

	
	is there personal protective equipment available (eg goggles, dust masks) and is it clearly labelled, easily accessible and well maintained?
	
	
	
	

	
	cleaning staff aware of possible hazards within department?
	
	
	
	

	
	have fume cupboards/lev been tested in the last 14 mths?
	
	
	
	

	
	Are there appropriate and sufficient fire fighting equipment available in labs? (1x CO2; 1x fire blanket,sand )
	
	
	
	

	
	annual inspection and stock check of chemicals carried out?
	
	
	
	

	
	substances stored / used in accordance with the cleapss guidance and haz-cards?
	
	
	
	

	
	chemical store locked when not in use?
	
	
	
	

	
	chemcical spill kit accessible?
	
	
	
	

	
	radioactive sources securely stored?
	
	
	
	

	
	radioactive log up to date ?
	
	
	
	

	
	gas taps free from blockage?
	
	
	
	

	
	sink traps clean?
	
	
	
	

	
	maintenance / service records available for equipment (vacuum, pressure equipment and autoclaves tested annually) ?
	
	
	
	

	
	cylinders chained / on troley and remote from access doors
	
	
	
	


	OTHER ITEMS SPECIFIC TO YOUR SCHOOL
	Y
	N
	N/A
	COMMENTS / ACTIONS NEEDED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


