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A.
ENTERTAINMENT LICENCE

1.0
INTRODUCTION

1.1
Careful consideration needs to be given to activities taking place, both in normal school time as well as after school hours, which may involve a requirement for the activity to take place within the terms of an entertainment licence.  Any activity involving entertainment, or activity of a like kind, to which a member of the general public at large is allowed access (whether by payment or not) may require the premises to be licensed before it may be allowed to take place. 

1.2
Generally, unless a school’s activities embrace the general public, a school’s own private undertakings when restricted to the involvement of its own staff, pupils, parents, siblings, and quests exclusively will not require a licence. 

2.0
PURPOSE - THE LAW

2.1
The local Government (Miscellaneous Provisions) Act 1982 provides for local councils to administer a system of licensing to ensure that adequate safety standards are in place at functions to which the general public may have access.  This includes any measures that may be deemed necessary to ensure:

(i)
The safety for performers and others

(ii)
Adequate access for emergency services.

(iii)
Adequate food and sanitary hygiene.

(iv)
Measures to restrict attendance, parking, access, disturbance, noise, etc. 

3.0
CONDITIONS

3.1
The conditions applicable to licences can be broad in scope, in particular to securing safety as in 2.1(i) above, which will involve satisfying the issuing authority of standards in respect of:

(i)
Auxiliary emergency lighting.

(ii)
Electrical safety, RCD protected supplies.

(iii)
Seating.

(iv)
Signage and information.

(v)
Access-egress.

(vi)
Fire escape.

(vii)
Fire fighting precautions and equipment. 

(viii)
Stewardship and organisation. 
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3.2
The conditions for acquisition of an annual licence are likely to be much more onerous than those imposed usually for a ‘one-off’ only event.  Much will depend upon the individual assessment, made of each application and its venue, by local officers of the Fire and Rescue Service. 

4.0
JUST WHAT IS ENTERTAINMENT?

4.1
Entertainment is any activity which involves music, dancing, amusement, show, display, sport, contest or exhibition (or like performance not covered by a Theatre Act Licence - see next Section B) that takes place indoors.  Some councils have also adopted fully or in part, a code for licensing outdoor musical entertainment’s. 

5.0
DO I NEED TO APPLY?

5.1
If there is any doubt as to whether an activity or proposed use of the premises is not private and requires to be conducted under the terms of an Entertainment’s Licence the local Environmental Health Office of the District or Borough Council local to the venue, must be asked for advise.   The main deciding factors will be:

(i)
Who is allowed to attend?

(ii)
How many will be allowed to attend?  and;

(iii)
What will take place and where?

5.2
To safeguard staff, who might otherwise be held responsible for any acts or omissions, any decisions about licensing should be sought in writing and recorded. 

6.0
ADMINISTRATION

6.1
The local District or Borough Council is the authority for issuing and controlling the licensing of premises for entertainment’s.  The Environmental Health Department of the local Council publish their procedures and conditions for administration and monitoring standards for compliance. 

6.2
Applicants need to be made in good time in advance, typically 28 days prior to an event, licences can be obtained on an annual or ‘one-off’ basis.  There may be some local variations between adjoining councils within the County.  Some councils require advance advertising of an application for grant of a licence and will also require the display of public notices in areas adjacent to the intended venue. 

7.0
FEES

7.1
The fees charged by councils vary.  Fees for ‘one-off’ events are less than that for an annual licence.  If it is intended to have more than the very occasional event, ‘one-off’ fees will tot up quickly and exceed the fee of an annual license. 

8.0
PROCEDURE

8.1
Review the need 
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8.1.1.
Do you really need a licence for the activity?  Is the cost justified?  Unless there are tangible benefits which you wish to foster, avoid paying for something the school itself may not need.  What liability is likely to exist for damage, loss, vandalism etc.  Will likely conditions be achievable within school resources?

8.2
Decide what licence best serves the purpose.  More than one ‘one-off’ will usually soon overtake ‘annual’ costs.  Annual licences usually call for tighter conditions.  What is the bestoption?

8.3
Apply to local council giving the necessary notice.  Advertise application; post notices as per local requirements. 

8.4
Respond to any conditions that may be imposed.  Implement improvements if necessary.  Schools will be informed what these are before final approval is given. 

8.5
Audit the event.  Make sure all the conditions for the exercise of the licence are being met.  Make sure it is know what goes on at the functions held in the premises, especially if the organisation of the event is not under the schools direct control ie hirings.  Have a responsible member of staff on site during the event ie the caretaker. 

B.
THEATRES ACT LICENCE

1.0
INTRODUCTION

1.1
School premises must not be used for public performances unless they are licensed.  The person responsible for putting on a performance, a pantomime, play, act, show or chorus etc must first obtain a Theatres Act Licence for the premises.  A licence is not required for a schools own private activities as long as these are attended solely by an audience of members of the schools staff, pupils, parents, siblings and private quests. 

2.0
PURPOSE - THE LAW

2.1
The theatre act 1986 is concerned with the safety of premises and persons where plays are performed.   Metropolitan and County Councils, through the agency of their Fire and Safety Rescue Service, Fire Officers, are the enforcing authorities for safeguarding public safety by ensuring adequate safety standards are met.  They will liaise with the police as necessary to ensure that premises, where the public is to be admitted for a performance, are safe and suitable. 

3.0
CONDITIONS

3.1
Standards will be enforced to ensure adequate arrangements in respect of:

(i)
auxiliary emergency lighting;

(ii)
electrical safety, RCD protected supplies;

(iii)
seating;

(iv)
singage and information;

(v)
access and egress;

(vi) fire escape;
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(vii)
fire fighting precautions and equipment; 

(viii)
stewardship and organisation. 

3.2
Each application will be attended by a visit from the local Fire Safety Officer and if necessary the police.  Conditions may vary with regard to venue, numbers attending and the general situation of the premises. 

4.0
WHAT IS THE DIFFERENCE BETWEEN AN ENTERTAINMENT AND A


PERFORMANCE?

4.1
Theatres Act licensing is concerned with plays and like performances; meaning any dramatic piece.  Nativity plays, operas, musical shows and ballet involving persons in improvisation of role play come within this scope.  Other performances may come within the terms of an Entertainments Licence, please refer to Section A (Entertainment Licence). 

5.0
DO I NEED TO APPLY?

5.1
If the arrangements for the performance are going to ensure it is kept within the purview of the private domain you will not need to.  You must though ensure that what you are arranging is going to be conducted safely.  As what you do becomes more adventurous, especially in regard to lighting, scenery and particularly the number of parents and guests attending, the imperative for ensuring adequate safety reflects the need for seeking outside advice on the safety standards to be met and inevitably a licence. 

5.2
Usually the modest private productions of small schools in the primary sector will not  within the scope of licensing requirements. 

5.3
Some safety guidelines for any school production whether licensed or not would be:

Fire Exits: At no time when the audience is present should any exit door be fixed shut other than by a panic bolt, nor be reduced in width by loose chairs, tables, rostra or other obstructions. 

Size of accommodation and number of exits: the following should be used as a guide:

Audience


Fire Exits

Up to 200


2 exits each not less than 1050mm


Up to 300


2 exits each not less than 1200mm


Up to 400


2 exits each not less than 1300mm

Seating:
 As far as practicable seating should be in regular blocks. 

· Gangways: at least 1100mm wide

· Not more than 14 seats in a row with a gangway each end

· Or, not more than 7 in a row with a gangway at one end

· Space between rows; at least 300mm

· Seatback to seatback measurements between seats at least 740mm; or

	SUBJECT:

HEALTH AND SAFETY: POLICY AND GUIDANCE

Index V (B) 
	DATE:

ISSUE NO:

PAGE:


	February 1998

02

07


· 600mm in bench seats with no backs

· Where seats not secured to floor they should be secured together in lengths of at least 4 chairs.

5.4
If there is any doubt you should ask the enforcing authority Fire Safety Department.  It will always be a wise precaution anyway to ask the advice of local Fire Safety Officers for their views on the safe maximum number of persons suitable for attendance in your venue even if it is a private performance. 

6.0
ADMINISTRATION

6.1
The County Council is the authority for issuing and controlling the licensing of premises under the Theatres Act, The Fire and Rescue Service, issue and administer licenses and liaise with police to monitor standards and compliance.  Licenses may be obtained for any one or more particular occasions, or, on an annual basis.  Twenty-eight days notice is required for annual licences but a shorter period of 14 days only, is necessary for ‘one-offs’.  More onerous conditions are to be expected for the acquisition of an annual license. 

7.0 PROCEDURE

7.1
Review


7.1.1.
Will it really be a restricted private audience of school ‘members’?

7.2
Decide


7.2.1.
What licence?  For the occasional event a ‘one-off’ licence may be best.  

A series of ‘one-off’ applications may appear a cheap option but Fire Officers may require an annual licence if they consider it more appropriate. 
7.3
Apply


7.3.1.
To Hertfordshire Fire and Rescue Services, Fire Safety Division

7.4
Respond


7.4.1.
To any conditions and carry out improvements as directed by the Fire Safety Officer. 

7.5
Audit

7.5.1.
The terms, conditions or restrictions of the exercise of the license places the holder and/or the person with effective day to day control of the premises with the responsibility for any contravention.
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