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1.0
INTRODUCTION

1.1
The purpose of this section is to provide information relevant to Drama and Public Performances.

This should ensure so far as is reasonably practicable, that whenever and wherever these activities take place everything possible is done to ensure the safety of pupils, staff and audiences. 

1.2
The information applies to all dramatic activities on any site.  In this context ‘site’ may include potential venues other than school or centre eg a shopping precinct. 

1.3
The head of the school or centre should appoint one member of staff to take charge of the drama and theatre equipment.  The person appointed must familiarise themselves with the equipment provided, rooms or area(s) used and the likely risks involved.  This will include being aware of their own, and others, limitations and knowledge.   They should seek assistance of others more knowledgeable or experienced when they encounter the unfamiliar. 

1.4
Risk assessment procedures should be used prior to any new activities are undertaken. 


Previous assessments should be checked regularly.

1.5
Before any lesson or rehearsal a member of staff should 


1.5.1
View the Studio/Theatre/Classroom and carry out safety checks.  Flooring (check for drawing pins, nails, screws, loose carpets, surface (slippery) make sure correct footwear is used by the Students.  Where possible ask students to remove daily footwear (shoes); trainers or plimsolls or other footwear appropriate to the surface should be worn (fashion boots/shoes should be removed as these could be dangerous to others as well as themselves).  Suitable clothing should be worn for all active Drama lessons. 


1.5.2
Check equipment intended for use, particularly portable electrical appliances (plugs, loose wires, check batteries are inserted correctly and make regular checks for possible leakage’s).


1.5.3
Check light switches, lighting, wall sockets in rooms on a regular basis and report breakage’s or damaged items to whoever is identified within the Health and Safety arrangements. 

1.5.4 Be aware who is using equipment in lessons (including props) and their whereabouts.  Avoid students bringing props into school. 
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1.5.5.
Know when to use particular facilities and equipment and keep a regular check on items that are to be used by teachers and students.  If ‘pushing back’ the tables and chairs in the classroom to allow more space, be careful to stack chairs properly and remind students to avoid sharp corners on tables.  Never allow students to stand on tables and chairs unsupervised.  Purpose built drama blocks should be used in the appropriate manner, avoid dangerous stacking.  Teachers must make a judgement on the types of activity appropriate to the working available. 


1.5.6
Identify possible hazards.


These can be routine, e.g. cutting paper with scissors or bending a piece of wire clearly carry some element of risk.  If the activity is well managed and the students concerned are carefully supervised, then the element of risk will be minimised. 


1.5.7.
Look at cause and effect, e.g. a large class size may adversely affect the safety of the people in the room/studio/theatre/school hall/stage area) and may be difficult to supervise each working area.  Bags, shoes, coats, money valuables (coins), keys (especially those on chains in pockets) should be stored away from the working areas; if possible avoid their use as props. 


Sharp items, pins, school ties, prominent jewellery, large buckled belts should be removed before the lesson. 


1.5.8
Be well aware and familiar with ALL students with medical conditions (most commonly those at risk from epilepsy, diabetes, asthma, allergies.  All drama teachers and those engaged in theatre performances should make sure they are well informed of the procedures to be taken should medical attention be required.


It is important to note some students particularly during school productions may be allergic to make up, artificial fibres, soaps, detergents, food (nuts) rubber, balloons, glue, paint etc.  Particular attention should be taken when making masks. 


A general letter home may be sent informing parents of forthcoming productions and seeking information on any further unknown medical information that the school may not have. 


1.5.9
In case of emergency staff should be aware of:



-
Evacuation procedures in case of fire or other emergency.



-
Know the location, and how to use appropriate fire fighting equipment.



-
Know the location, telephone number and identity of the person trained in 



emergency first aid.


1.5.10
Make all pupils/staff/volunteers aware of the Drama Safety Code a copy of which is shown at Appendix (i). 


N.B.  This should be prominently displayed in the area where the lesson/performance is taking place.
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