[image: image6.png]Hertfordshire





	
	CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH (COSHH)



	
	DECEMBER 2007
ISSUE 03




The following guidance should be read in conjunction with the County Health and Safety policies and procedures relating to COSHH.
1.0
INTRODUCTION
1.1
Using chemicals or other hazardous substances at work can put people’s health at risk. Even within seemingly low risk environments people can encounter a range of substances capable of being hazardous to health.

This guidance note provides a framework to be adopted to ensure compliance with the COSHH regulations.

2.0
SUMMARY OF ACTIONS
· Complete an inventory identifying all hazardous substances used in your premises and obtain material safety data sheets for these.
· Ensure that a documented risk assessment is made for the use of any substances which present a significant risk to health. 
· Ensure that controls are in place and are adequately monitored for effectiveness. 

· Ensure that any equipment required for controlling risk is being adequately maintained 

· Ensure all staff have received information, instruction and training where required 
· Ensure records of assessments are being kept on the premises.
3.0 
LEGAL FRAMEWORK
3.1
The main aim of the COSHH Regulations 2002 is to ensure that where a need 
for the use of a hazardous substance is required, that the situation is 
assessed and appropriate control measures are taken.
Specifically they require employers to:

a) assess the health risks which arise from hazardous substances in their work activities and;

b) ensure that the exposure of personnel to substances hazardous to health is either prevented or adequately controlled;
c) ensure that any equipment provided to control the risk e.g. local exhaust ventilation,  fume cupboards, personal protective equipment (PPE) is adequately maintained 
d) provide information, instruction and training to staff and others who may be affected on the level of risk and how it is to be controlled.
e) provide adequate and appropriate health surveillance when required;*
4.0
SUBSTANCES HAZARDOUS TO HEALTH
4.1 

Substances hazardous to health as defined by the COSHH regulations are: 
a) substances classified as very toxic, toxic, harmful, corrosive or irritant. These can be identified by their warning label and carry the pictograms detailed below.
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b) Biological agents directly connected with work including micro-organisms.
c) Dust of any kind when present as a substantial concentration in the air.
d) Substances which have a Workplace  Exposure Limit (WEL)
 assigned to them by the Health and Safety Commission.( Examples include wood dusts and chlorine.)

e) Any other substance not specified above which may create a comparable hazard to a persons health.

The only exceptions are those things which are already being controlled by their own specific legislation, for example, asbestos, lead, radioactive substances.


4.2 

Such substances may be hazardous through inhalation, ingestion, and/or 
absorption through the skin or skin contact. 
4.3

In schools these substances will generally be found in school laboratories, 
school practical workshops, print rooms etc. Caretakers and cleaners stores in 
all premises are also likely to contain such substances.
 4.4 
It should be remembered that substances hazardous to health can also be 
created by practical work (e.g. wood dust, products of chemical experiments, 
work with micro-organisms). In such situations, prevention or effective controls 
may be required to minimise the risks to health.
4.5
Establishments should ensure that an inventory of all hazardous substances   
used / generated on site is compiled; this inventory should then be used to 
identify those substances which present a significant hazard and thus require 
an individual risk assessment. 
5.0
RISK ASSESSMENTS
5.1 

The primary requirement for the control of hazardous substances is to conduct 
a COSHH Risk Assessment before the use or generation of any such 
substances.
5.2 

Any process which is liable to expose staff, children or visitors to substances 
hazardous to health should not be carried out unless a "suitable and sufficient" 
assessment has been made of the risks to health and measures are in place 
to eliminate, or adequately control exposure to such substances.
5.3 
Within curriculum areas (in particular science, DT and art with pupils above 
the age of eleven) then heads of department are responsible for the control of 
substances hazardous to health and ensuring that guidance and model risk 
assessments contained in the relevant national publications are followed:
5.3.1
Science
HCC is a member of CLEAPSS (Consortium of Local Education Authorities for the Provision of Science Services)
All information is available on the CD-Rom which should have been received in schools (annually), updates are available from their website http://www.cleapss.org.uk/  (The CD-Rom provides the login information)

· CLEAPSS School Science Service Laboratory Handbook

· CLEAPSS Hazcards
· Safeguards in the school laboratory 11th edition, ASE 2006. http://www.ase.org.uk/
· Association for Science Education's (ASE) "Topics in Safety" 
For all schools with children below the age of eleven, guidance is contained in:

· Association for Science Education's "Be Safe", 3rd Edition ASE, 2001.

5.3.2
Design & Technology

· DATA risk assessment in secondary schools http://www.data.org.uk/
· CLEAPSS Risk assessments in technology  

· BS 4163:2007 Health and Safety for Design and Technology in Schools and Similar Establishments

5.3.3
Art

· National Society for Education in Art & Design (NSEAD)

http://www.nsead.org/hsg/index.aspx
5.3.4
Where model assessments are used it should be ensured these are 

also incorporated into schemes of work, planning etc. and adapted to local 
circumstances where necessary. e.g. where equipment may differ from that 
specified in the model assessment , difficult pupils etc. 
5.4 

Where generic COSHH risk assessments are not available managers / head 
teachers must ensure the risks posed are adequately assessed by a 
‘competent’ person. Further guidance and the HCC COSHH risk assessment 
form are available in the County Health and Safety policies and procedures        

           relating to COSHH.  
5.5 

A competent person is one with sufficient :
· knowledge and experience of work activities;
· knowledge of substances used, generated;
· ability to determine effective control measures


Training in undertaking COSHH assessments is available via Health and 
Safety (Education) Team.
5.6 

Material safety data sheets should be obtained from the manufacturer of the 
product. The supplier, whether Hertfordshire Business Services or local retail 
outlet, must provide these on request.
5.7 

These data sheets are not by themselves a suitable and sufficient COSHH risk 
assessment. The information in the data sheet must be compared to the 
particular task and circumstances in which the substance is to be used and a 
decision made about the measures necessary to adequately control exposure.
6.0
STOCK ITEMS FROM COUNTY HERTFORDSHIRE BUSINESS SERVICES
6.1 

In addition to providing manufacturers safety data sheets Hertfordshire 
Supplies have also carried out generic risk assessments for those items they 
stock. Copies of their generic COSHH assessments are available upon 
request and to download from their website. 
6.2 

These generic risk assessments have been produced to assist establishments 
with the risk assessment process, these can be used for low risk substances 
that are used regularly. However, as stated in 5.4, such generic assessments 
must be adapted to suit the specific local conditions and usage where 
necessary.
6.3

Where the risks are significant then a detailed COSHH assessment must be 
completed by a competent person. 

7.0
CONTROLS
7.1 

Exposure to substances hazardous to health should either be prevented 
altogether, substituted with a less harmful substance, or (where it is not 

reasonably practicable) adequately controlled. 
7.2

In all cases personal protective equipment (PPE) should only be used where it 
is not reasonably practicable to adequately control exposure by other means. 
For example, fume cupboards in science labs and local exhaust ventilation 
systems on woodworking machinery should always take precedence over 
masks.
7.3

If a substance is hazardous by inhalation it is likely to have been assigned a 
"workplace exposure limit" (WEL). This should be used to assess the level of 
control. 
7.4 

Where PPE is identified as necessary for use by staff and pupils it should be 
ensured it is suitable for the purpose.   
7.5
Employees have a duty to make full and proper use of all control measures 
identified as required in the risk assessment and must wear appropriate PPE ( 
lab coat, eye protection, gloves etc.) where this is identified as required. 
Adequate information and training must be provided on its use and 
maintenance. 
8.0
MAINTENANCE, EXAMINATION AND TESTING
8.1 

Where controls such as fume cupboards, dust extraction for wood working 
equipment etc are provided it is necessary to ensure that they are properly 
maintained. This will require visual and operational checks pre use in addition 
to a thorough examination and tests of engineering controls.

8.2 

In the case of local exhaust ventilation, tests for fume cupboards, 
woodworking extraction etc. should be carried out at least every fourteen 
months.  A record of the results of all examinations must be kept for at 
least 5 years.
8.3 

Advice in respect of the implementation of these measures can be obtained 
from your Area Property Support Officer.
8.4 
 An anemometer is available from the Health and safety (Education) team to 
enable schools to conduct their own face velocity checks of fume cupboards.
8.5 
All PPE must be kept clean, in good repair and stored correctly to prevent 
contamination. Respiratory protective equipment (RPE) should be inspected 
regularly (Monthly) and a record of inspections kept for at least 5 years.
9.0
HEALTH SURVEILLANCE
9.1 

Health surveillance is typically only required in certain circumstances and is 
dependent on individual circumstances.



Where there is a reasonable likelihood that an identifiable disease or adverse 
health effect associated with exposure will occur and the risk assessment 
shows that health surveillance is appropriate for the protection of employees 
these should be carried out. 


9.2 
Monitoring and health surveillance records relating to named individuals must 
be kept for 40 years.
9.3 
Advice should be sought from occupational Health if there is any uncertainty 
regarding the need for health surveillance.
10.0
INFORMATION, INSTRUCTION AND TRAINING
10.1 
Information, instruction and training must be given to those who may be 
exposed, about the risks to health and precautions. Furthermore, information 
must be provided about the results of monitoring and collective results of any 
health surveillance that may be necessary.

10.2 
It should be noted that the requirements relating to assessments, monitoring 
records and health surveillance records apply to all hazardous substances and 
not just carcinogens.

11.0      FURTHER INFORMATION AND GUIDANCE
11.1 
Detailed practical guidance on these new provisions are contained in the 
COSHH general ACOP and the Carcinogens ACOP published by the HSC 
and obtained from HMSO.

11.2 
Further information can be obtained from the Health and Safety Team 
(Education) or the relevant Curriculum Adviser for schools and in the 
publications referenced in 5.3.
� These were previously known as OEL’s (Occupational Exposure Limits) and MEL’s (Maximum Exposure Limits)
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