Health and Safety Training Courses

2011/12
	Course Title

	Duration
	Trainer Details
	Dates
	Location
	Cost
	Booking
	Who should attend
	Aims / Content

	Management Health & Safety Responsibilities in schools
	Half Day (am)

9.30-12:30pm

	Health and Safety Team
	2011
10th Nov
2012
6th March 


	HDC,

Stevenage


	Centrally Funded
	 Complete booking form 
6th March Book online
http://www.hertsdirect.org/actweb/WDC/sseo/template_001.cfm?pageID=5&template=courseListing&phase=A

	Essential for those with management responsibility for H&S within the school e.g. Headteachers, business managers, bursars etc.
 
	The training aims to dispel some of the myths surrounding health and safety and promote a proportionate and sensible approach to safety in schools.

Provides an overview of health and safety management within schools and summarises key areas in which management control is particularly important. 

To improve your confidence in managing health & safety within the school.

To be able to develop a proportionate system for monitoring health and safety within the school

  

	Health and Safety Risk Assessment
	Half Day

(am)

9.30-12:30pm

	Health and Safety Team
	2011
1st Dec 
2012
28th Feb
	HDC,

Stevenage
	£25
	Complete booking form
28th Feb Book online. 
http://www.hertsdirect.org/actweb/WDC/sseo/template_001.cfm?pageID=5&template=courseListing&phase=A

	Recommended for managers & Head teachers, essential for nominated Risk Assessors and any staff who undertake risk assessments.


	To enable staff to be competent at completing risk assessment within school environments.
The training aims to dispel some of the myths surrounding health and safety and promote a proportionate and sensible approach to risk assessment in schools.



	COSHH
	Half Day (am)

9.15-12.30pm

	Health and Safety Team
	2012
1st Feb
	HDC,

Stevenage


	£25
	Complete booking form
	Essential for all staff who are nominated to carry out COSHH assessments.
	To provide a basic understanding of hazardous substances and the effects that they can have on health and enable staff to carry out COSHH assessments as required by health and safety legislation.

	Fire Safety & Fire Risk assessment   
	Sessions at

9.15-10.45
Or

11.15-12.45


	Health and Safety Team
	2012
14th Mar
  
	HDC,

Stevenage


	£25
	Book online. 
http://www.hertsdirect.org/actweb/WDC/sseo/template_001.cfm?pageID=5&template=courseListing&phase=A

	Essential for those with responsibility for conducting the schools fire risk assessment and managing fire safety issues. E.g. Site managers, business manager
	To provide an understanding of the significant fire safety issues within schools and provide practical advice on the completion of the schools fire risk assessment. 
Be able to undertake fire risk assessment within school environments



	Health and Safety for site staff
	One day

09.30 – 16.30  

	Health and Safety Team
	2012
7th March
	HDC,

Stevenage


	£35
	Book online. 
http://www.hertsdirect.org/actweb/WDC/sseo/template_001.cfm?pageID=5&template=courseListing&phase=A

	Essential for site management and caretaking staff. In order to 

understand your role and responsibilities in relation to managing premises related health & safety issues
Be aware of how to manage H&S on a practical and day to day basis 
Be able to implement a simple approach to managing health and safety


	Provides an overview of health and safety requirements in relation to the premises and practical examples / tools for managing significant risks.

The training aims to dispel some of the myths surrounding health and safety and promote a proportionate and sensible approach to safety in schools.

Subjects to be covered include: work at height, hazardous substances, manual handling, equipment use and risk assessment


	Manual Handling 
	1.5 hours

0930-1100
	Health and Safety Team
	2011
8th Dec

2012
2nd Feb 

14th March 
	HDC Stevenage

County Hall , Hertford


	£25
	Complete booking form
	Staff who routinely carry out basic moving and handling of minor loads (such as boxes of paper and files) as part of their job
	To enable staff to understand the importance of posture and safe working practice in the moving and handling of objects.

Course includes practical lifting and a short practical test. 
Please wear loose, comfortable clothing and flat soled shoes or trainers, which will enable you to participate safely.

	Personal Safety Awareness
	One day

09.30 – 16.30
	Health and Safety Team
	TBC
 
	HDC

Stevenage
	£50
	Complete booking form
	Intended for premises , support staff, TA’s etc.
	To provide practical positive guidance to help staff recognise and avoid potential signs of violence and aggression. To allow staff to plan and minimise risk in their working environments.

	Working at Height and Ladder Safety
	Half day 
09:00-12:30

or

13:00-16:30

 
	Health and Safety Team 
	2012
12th March


	Fairlands Primary School (123), Stevenage


	£50
	Complete booking form
	Essential for site management/caretaking and all other staff who are required to work at height and are concerned with ladder safety
	To enable staff to work safely at height  and to be competent in the use of ladders

	Mobile Tower Scaffolds


	Half day 

09:00-12:30

13:00-16:30


	Health and Safety Team – CITB Provider
	2011
3rd Nov
	St Joan of Arc School
Rickmansworth
WD3 1HG
	£120
	Complete booking form
	Intended for site management and caretaking staff who are required to use mobile tower scaffolds.
	To enable site managers and caretakers to correctly and safely erect and use a mobile tower scaffold.

	PAT
	All day

09:15-15:30
	Health and Safety Team –CLEAPSS provider
	2011
9th Nov
2012
2nd Feb

 
	HDC

Stevenage
	£70
	Complete booking form
2nd Feb Book online. 
http://www.hertsdirect.org/actweb/WDC/sseo/template_001.cfm?pageID=5&template=courseListing&phase=A

	Intended for site management and caretaking staff who are required to Portable Appliance Test.
	To enable site managers and caretakers to correctly and safely test potable appliances. 

	Offsite Visits Management (EVC)
	All day

09:15-16:30
	Offsite Visits Advisor
	See

http://www.thegrid.org.uk/info/healthandsafety/visits/training.shtml
 
	£139
	Complete booking form
 


	For managers and Offsite Visits Co-ordinators at establishments conducting level 1 & 2 visits.
	To provide an understanding of the legal framework and CSF Policy relating to local and residential trips. 

	Offsite Visit Group Leader 
	All day

09:30- 16:30
	Offsite Visits Advisor
	See

http://www.thegrid.org.uk/info/healthandsafety/visits/training.shtml
 
	£139
	Complete booking form 

 


	For teachers, residential workers and

youth workers who will be leading educational visits

within the UK.


	To have :
an understanding of the role of residential providers;
considered the roles & responsibilities of leading trips;
explored approaches to running safe trips;
identified how risk assessments can be applied;
an awareness of best practice.



Notes: Location- HDC= Hertfordshire Development Centre, Robertson House, Stevenage
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Course name:  __________________________________________
Course Date / time ______________________________________
Name:______________________________________________________________________
Payroll Number:  ______________________________
School/establishment:________________________________________________________
School number________________________________
Postcode: __________________________________________________________________

Telephone: ____________________________________

E-Mail: _______________________________________
(address to which all correspondence including car park permit should be sent)

Payment (where applicable)
· 


¨
 My school account to be charged
School number __________________ 

Contact Name _____________________ 

Cancellation charges will apply as follows:

Bookings cancelled within four weeks of the course date will be charged at full price (unless a replacement is found)

Bookings will be charged at full rate for non attendees.

Free courses are centrally funded, for cancellations made over 5 working days before the course date no charge applies. 

Cancellations made 5 working days or less before course date will incur a £ 35 administration fee (unless a replacement is found)

Booking confirmation and course details will be sent out 10 days before the course to your specified e-mail address.

Bookings / queries

Telephone: -


Fax: -



Post: -

01992 556478

01992 555962

Health & Safety (Education) Team, 









Postal Point CHO031, County Hall,

E Mail
: beverley.brennan@hertscc.gov.uk

Pegs Lane,Hertford SG13 8DE
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