	RISK ASSESSMENT FOR:


	 General access / security
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	Establishment:


	Assessment by:


	Date:
	

	1st Review Date Due :


	Manager Approval:


	Date:
	


	Hazard / Risk


	Who is at Risk?


	How can the hazards cause harm?


	Normal Control Measures


	Are Normal Control Measures Y/N/NA

	
	
	
	
	In Place
	Adequate

	Visitors gaining access to pupils without staff knowledge

Children leaving site


	Pupils

staff 


	Abduction, assault, child protection issues

	· Supervision levels appropriate

· Culture in which strangers are challenged

· Fencing min 1.8M high. All boundaries well defined and in good condition (no hole/gaps). 

· Gates closed during school day.

· Clear signage for visitors to main entrance / other services

· Clearly defined route once on site

· Internal fencing assists in directing visitors and restricting uncontrolled / unintentional access around the site.

· Number of entrance points to site reduced to minimum possible (ideally one)

· Other pedestrian routes controlled and available only at beginning / end of school day

· Number of accessible external entrance doors minimised 

· High level handles used where appropriate i.e. nursery.

· Areas of site identified as higher risk out of bounds to pupils 

· All visitors report to reception and sign in /out. Visitors wear visible visitors badge and escorted when on site if appropriate.

· Restricted / controlled access to building. E.g. Door intercom / entry phone, staffed reception, keypad  / fob access etc.

	
	

	Intruders gaining access  outside school hours

 
	
	Theft, arson , malicious damage

	· Exterior gates / doors kept locked when school not in use. Windows fitted with locks where appropriate.

· Members of the public prevented from entering unauthorised parts of the buildings during community or evening use.

· Good relationship with community. 

· Participation in school watch.

· Adequate external / security lighting.

· Inventory of both permanently and temporarily issued keys maintained. 

· CCTV full / partial fitted and recorded/ monitored.

· All boundaries well defined. Fencing min 1.8M high and in good condition. Gates locked when school not in use.
· Intruder alarm fitted and maintained. (verified system connected to a remote monitoring station).

· Electronic key codes on security doors/intruder alarm system regularly changed, including when a member of staff leaves.

· Access to roofs difficult / restricted ( e.g. through use of anti climb paint etc.)

· Attractive / valuable property security marked and secured during periods that the building is not in use.
· Waste bins secured as far from buildings as possible (chained to fixed point / locked bin store)

	
	


	Additional Control Measures

(to take account of local/individual circumstances including changes such as working practices, equipment, staffing levels).
	Action by Whom

(list the name of the person/people who have been designated to conduct actions)
	Action by When

(set timescales for the completion of the actions – remember to prioritise them)
	Action Completed

(record the actual date of completion for each action listed)
	Residual Risk Rating

	
	
	
	
	

	DATE OF REVIEW:

Record actual date of review

	COMMENTS:

Record any comments reviewer wishes to make. Including recommendations for future reviews.

	DATE OF

REVIEW:


	COMMENTS:

	DATE OF

REVIEW:


	COMMENTS:


	RESIDUAL RISK RATING
	ACTION REQUIRED

	VERY HIGH (VH) Strong likelihood of fatality / serious injury occurring
	The activity must not take place at all. 

You must identify further controls to reduce the risk rating.

	HIGH (H) Possibility of fatality/serious injury occurring
	You must identify further controls to reduce the risk rating.

Seek further advice, e.g. from your H&S Team

	MEDIUM (M) Possibility of significant injury or over 3 day absence occurring
	If it is not possible to lower risk further, you will need to consider the risk against the benefit. Monitor risk assessments at this rating more regularly and closely.

	LOW (L) Possibility of minor injury only
	No further action required.


