	RISK ASSESSMENT FOR:


	 Individual /Return to work risk assessment 
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	Establishment:


	Assessment by:


	Date:
	

	1st Review Date Due :


	Manager Approval:


	Date:
	

	Describe the details of the employee’s ill health which are relevant to the risk assessment. Consider:

· Physical ability

· Fitness levels
· Effects of prescribed  medication
· Emotional/psychological issues
	Everyday duties include……. 

Contracted to work a total of x hours a week (e.g. 8.30 - 16.30), Monday - Friday term time only  



	Hazard / Risk


	Who is at Risk?


	How can the hazards cause harm?


	Normal Control Measures


	Are Normal Control Measures Y/N/NA

	
	
	
	
	In Place
	Adequate

	Employed duties: Consider if the employed duties present increased risk e.g. 

Manual handling,

Driving,

Poor or prolonged working postures, Lone working,

Long working hours,


	Staff

Pupils

Visitors
	· Aggravating / exacerbating existing condition 

· Physical Injury

· Stress

· Fatigue

· Muscular skeletal disorders
· Sprains / strains
· Cuts / abrasions, and other physical injuries

	Existing risk assessments (for employed duties)

GP advice and treatment.

Workers own knowledge, experience and training of employed duties. 

Recommendations by / referral to Occupational Health
Restriction on duties – employee not to undertake tasks which are more hazardous to them due to their health e.g. no significant manual handling of loads member of staff to request assistance / support available.

	
	

	Sitting / standing for long periods,
Work load
Climbing stairs
Violent or abusive individuals
Working at height
	
	
	Adjustment to the workplace or working conditions e.g. changing layout of furniture or equipment, does not partake in activities that require sitting on the floor as she finds it difficult to get up.

Provision of specialist equipment to assist employee e.g. special chair
Review of hours worked / phased return or reduced working hours. E.g take regular breaks, rest during break / lunchtime , attendance of key meetings only, extension of deadlines where practicable
Additional support available for day to day tasks e.g. PA support for getting reports done, TA support and use TA’s to full effect in classroom, use TA to assist when teaching PE.

Able to evacuate workplace in a reasonable time / ascertain whether any additional support required
Organise duties to avoid long spells of standing e.g. able to take short breaks, chair provided 
Display Screen Equipment (DSE): if a DSE user review DSE Risk Assessment on workstation. 

Mental / Physical fatigue and working hours: currently able to cope with workload and working hours

. 


	
	


Risk assessment to be reviewed on a regular basis in agreement with the member of staff or sooner if any significant change. 
Re-evaluate the risk level to ensure that the risk has been reduced so far as is reasonably practicable. If not consider further adjustments to the job role or workplace. 

	Additional Control Measures

(to take account of local/individual circumstances including changes such as working practices, equipment, staffing levels).
	Action by Whom

(list the name of the person/people who have been designated to conduct actions)
	Action by When

(set timescales for the completion of the actions – remember to prioritise them)
	Action Completed

(record the actual date of completion for each action listed)
	Residual Risk Rating

	
	
	
	
	

	DATE OF REVIEW:

Record actual date of review

	COMMENTS:

Record any comments reviewer wishes to make. Including recommendations for future reviews.

	DATE OF

REVIEW:


	COMMENTS:

	DATE OF

REVIEW:


	COMMENTS:


	RESIDUAL RISK RATING
	ACTION REQUIRED

	VERY HIGH (VH) Strong likelihood of fatality / serious injury occurring
	The activity must not take place at all. 

You must identify further controls to reduce the risk rating.

	HIGH (H) Possibility of fatality/serious injury occurring
	You must identify further controls to reduce the risk rating.

Seek further advice, e.g. from your H&S Team

	MEDIUM (M) Possibility of significant injury or over 3 day absence occurring
	If it is not possible to lower risk further, you will need to consider the risk against the benefit. Monitor risk assessments at this rating more regularly and closely.

	LOW (L) Possibility of minor injury only
	No further action required.


