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	FORM OV 4    (CSF4255)


RISK ASSESSMENT FORM

(Focus on the things over which you have control)
	

	
	Establishment:   
	

	ACTIVITY:
Offsite Visits – Travel – On Foot, near roads
	Group Leader:



	Visit Details:

	Date of Visit:


	Assessment by:

	Date:

	Target Date for review:


	Approved by:


	Position:

	Date:


	Significant Hazards and Associated Risks

Those hazards which may result in serious harm or affect several people
	Those who might be harmed

Persons at risk from the significant hazards identified
	Control Measures(CM’s):

Controls, including relevant sources of guidance

(e.g. Generic Risk Assessment, CSF Offsite Visits Manual, Guidance from Provider, etc.). Specific CM’s not included in the generic RA  (e.g. briefings, actions by leaders / participants, qualifications / experience of supervisors)
	Additional CM’s required?

If existing CM’s cannot be met or circumstances have changed
	Residual Risk Rating

(H / M / L)

	All accidents 

	
	· This generic risk assessment will be read and completed in addition to the generic risk assessment “ Travel - General” which gives general safety guidance applicable to all journeys
· Where possible, prior inspection of the intended journey will be undertaken by at least one group leader to identify potential hazards and choose safe walking route

· The route will be planned to avoid fast or dangerous junctions or sections of road

· Staff will be fully briefed with respect to supervisory responsibilities


	
	

	Collision with vehicular traffic (roads with pavements) 
	
	· Young people given appropriate briefing regarding hazards and required behaviour e.g.  remain on pavements unless instructed otherwise, courtesy to public, etc
· The planned route utilizes wide pavements where possible
· The planned route will cross roads only at designated crossing points or at specified locations which are considered to be low risk

· All journeys, especially road crossings, will be closely supervised by staff

· Young people will be briefed not to cross roads, unless and until specifically instructed to do so by staff

· One supervisor (or appropriate group member) will be at the front of the group, one at the back, with the others positioning themselves alongside the group between the young people and the road itself

· If abroad, pupils will be briefed regarding right-hand traffic and any local traffic rules
	
	

	Collision with vehicular traffic (roads with no pavements)
	
	· Walking beside roads with no pavements will be kept to a minimum, and only undertaken if the risk is considered reasonable, and there is no suitable alternative (consideration will be given to factors such as speed and business of traffic, and widths of road and verge)

· Young people given appropriate briefing regarding required behaviour  i.e. –

· to stay together as one group, on one side of the road only

· to walk in a single file close to roadside

· to walk off the road and on the verge, if at all possible
· The group will normally walk on the side of the road facing oncoming traffic, but the group leader will choose the safest side according to road conditions, width of verge, and visibility of traffic) Particular care will be taken around corners, when oncoming traffic may not be visible 
· Leaders will be positioned at the front and back of the group. N.B. It will not normally be safe for staff members to walk alongside the group 

· If visibility is poor, leaders at the front and rear of the group will be positioned at an appropriate distance ahead and behind the group to give prior warning to oncoming vehicles (wear bright clothing - fluorescent, if possible; flags or signs might be used if appropriate to signal to drivers to slow down)

· Leaders will warn group members of oncoming traffic and give instructions to the group to move onto the verge if appropriate

· Roads will be crossed only at safe locations where visibility is clear and sufficient time is available to cross 
	
	

	Collision with vehicular traffic when crossing roads
	
	· Young people given appropriate briefing regarding required behaviour when crossing roads e.g. walk, utilize pedestrian islands, cross in waves/small groups, leave clear exit at far side
· Young people only to cross roads when specifically directed to do so by staff
· Staff will be appropriately positioned and clearly visible to signal traffic to stop and guide group safely across
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