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	FORM OV 4    (CSF4255)


RISK ASSESSMENT FORM

(Focus on the things over which you have control)
	

	
	Establishment:   
	

	ACTIVITY:
Offsite Visits – Travel by Ferry
	Group Leader:



	Visit Details:

	Date of Visit:


	Assessment by:

	Date:

	Target Date for review:


	Approved by:


	Position:

	Date:


	Significant Hazards and Associated Risks

Those hazards which may result in serious harm or affect several people
	Those who might be harmed

Persons at risk from the significant hazards identified
	Control Measures(CM’s):

Controls, including relevant sources of guidance

(e.g. Generic Risk Assessment, CSF Offsite Visits Manual, Guidance from Provider, etc.). Specific CM’s not included in the generic RA  (e.g. briefings, actions by leaders / participants, qualifications / experience of supervisors)
	Additional CM’s required?

If existing CM’s cannot be met or circumstances have changed
	Residual Risk Rating

(H / M / L)

	All accidents 

	All group members, including leaders

	· This generic risk assessment will be used in addition to the generic risk assessment, “Travel - General” which gives general safety guidance applicable to all journeys. 
· Follow guidance for groups issued by ferry company
	· The generic risk assessment, “Indirect or Remote Supervision” may also be pertinent

	

	Vehicle movements in vehicle park
Vehicle movements on vehicle deck
	
	· Group to remain on coach
· If there is a need to leave the coach, group members to be escorted by member of staff and walk along designated pedestrian lanes
· Leaders will closely supervise departure / arrival of group members from / to the coach or minibus on vehicle deck
· Young people will not be allowed back onto vehicle deck during journey until time for disembarkation
	· All in the party to know what car deck / level the coach is on
	

	All accidents 
Steep stairways

Slippery deck

Confrontation with a member of public


	
	· Leaders will establish a specific seating area/meeting point, and ensure that a member of staff is accessible there throughout daytime crossings

· At night-time, a staff member will always be available and accessible in a cabin close to main group, and group members will be briefed accordingly

· Leaders will ensure that group members read and/or listen to the ship’s official safety instructions, and will help explain emergency procedures (term “muster station” etc) to the group

· Leaders will give establish clear rules for behaviour and conduct before journey begins, and ensure that particular care must be taken on open deck

· Leaders will patrol ship at regular intervals to maintain good order and sensible behaviour

· Young people will remain in pairs, groups or buddy systems at all times, including visits to toilets/ restaurants etc.

· If journey overnight, cabins/reclining seats will be booked in advance, and wherever possible, in a single block on the same deck to enable easier supervision

· If journey overnight, young people will be required to remain in cabins after a set time at night, and leaders will patrol to check

· Leaders will have clear pre - planned procedure for missing pupils  
· If a major emergency occurs, a leader will notify a senior member of the ship’s crew immediately


	· Group Leader to notify ship’s information desk of the group’s presence on board and the location of duty staff.
· Young people told to go to the ship’s information desk if they need assistance and cannot find a member of staff

· Young people briefed not to run or jump down stairways

· Depending on weather, sea conditions and age of group, young people only to go on open decks with member of staff or not at all.
	

	Falling overboard


	
	· Leaders will not permit group members to go onto open deck area if sea is rough, unless accompanied by a staff member
· Leaders will brief young people not to go onto sections of the boat that prohibit access

· No group member or leader will be allowed to drink alcohol whilst onboard
	· Ferry/Ship staff will be instructed not to serve alcohol to members of the group

· Emphasize the increased hazard of a wet, pitching steel deck.
	

	Individual separated and left behind 


	All group members, including leaders

	· Leaders will ensure that boarding and leaving the ferry / ship is carefully supervised by staff members, and will carry out a head count before / after boarding and leaving
· Leaders will explain arrangements for docking, and where / when to meet, and remind group of stairway and vehicle deck numbers
· Leaders will the first and last to enter when boarding, and the first and last to exit when leaving
	· Young people told to go to the shop’s information desk if they need assistance and cannot find a member of staff
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