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	FORM OV 4    (CSF4255)


RISK ASSESSMENT FORM

(Focus on the things over which you have control)
	

	
	Establishment:   
	

	ACTIVITY:
Offsite Visits – Travel by Aeroplane
	Group Leader:



	Visit Details:

	Date of Visit:


	Assessment by:

	Date:

	Target Date for review:


	Approved by:


	Position:

	Date:


	Significant Hazards and Associated Risks

Those hazards which may result in serious harm or affect several people
	Those who might be harmed

Persons at risk from the significant hazards identified
	Control Measures(CM’s):

Controls, including relevant sources of guidance

(e.g. Generic Risk Assessment, CSF Offsite Visits Manual, Guidance from Provider, etc.). Specific CM’s not included in the generic RA  (e.g. briefings, actions by leaders / participants, qualifications / experience of supervisors)
	Additional CM’s required?

If existing CM’s cannot be met or circumstances have changed
	Residual Risk Rating

(H / M / L)

	All accidents 

	All group members, including leaders

	· This generic risk assessment will be used in addition to the generic risk assessment, “Travel - General” which gives general safety guidance applicable to all journeys. 
	The generic risk assessment, “Indirect or Remote Supervision” may also be pertinent
	

	At airport – collision with pedestrians by vehicle at drop-off / pick-up point or car park

	All group members, including leaders

	· Group members to be briefed appropriately including reminders about moving traffic (driving on right) where necessary
· Leaders will supervise departure/arrival of group members from/to airport buildings
	
	

	Individual separated and left behind
	
	· Leaders to ensure sufficient time to book in. Some airlines will open a special desk to book large groups in – check with the operator. Group members and parents/carers should be made aware of any restrictions relating to size/weight and contents of luggage beforehand.

· Leaders will ensure that boarding and leaving the ‘plane is carefully supervised by staff members, and will carry out a head count at each stage of process (e.g. passport control, baggage check, customs etc)
· Designated leaders will be the first and last to enter each stage of process
	
	

	Confrontation with a member of public


	
	· Young people will remain in pairs, groups or buddy systems at all times, including visits to toilets, restaurants etc.
	
	

	Group member apprehended by airport security services
	All group members
	· Young people to be aware of aviation regulations relating to the carrying of items not belonging to themselves or that are illegal or considered unsafe (e.g. knives)
· Group members are aware of the need to comply willingly with all security measures and not to jest about possession of bombs or other terrorist activity
	
	

	Whilst on board – emergency procedures
Confrontation with a member of public

Panic/Fear attack

Severe ear aches 

Deep vein thrombosis (DVT)


	
	· Leaders will ensure that group members read and/or listen to the airline’s official safety instructions, and will help explain emergency procedures to the group if required

· Seats will be booked, wherever possible, in a single block to enable easier supervision

· In the event of an emergency or health concern, a leader will notify a member of the cabin crew immediately
· Group members to be informed about recommended preventative measures, where appropriate
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