To:  All school employees

From: The Headteacher

Dear Colleague,


DATA PROTECTION ACT 1998 - FAIR PROCESSING NOTICE
SCHOOL WORKFORCE CENSUS
I am obliged to send you this notice, which meets the requirements of the Data Protection Act 1998. 

 It is about the School Workforce Census, which will be completed by all schools from 2009.  The Census replaces six separate returns of staffing data that are currently made each year by schools, and it extends the scope of the census to include all school staff, not just teachers.  The design and implementation of the Census have been agreed nationally by trade unions and professional associations in the body known as the Workforce Agreement Monitoring Group (WAMG). Locally, all of the school trade unions and professional associations are represented on the project board that is planning the implementation in Hertfordshire schools.
Data from all schools will be collected by the Department for Children, Schools and Families (DCSF), in accordance with the Education (Supply of Information about School Workforce) (England) Regulations 2007.

Up to now there has been no comprehensive, single source of data on the school workforce, and, therefore, long-term, well-informed policy and planning for the future of the education service has been restricted.  It is envisaged that a single collection mechanism will provide the data required  to fully inform future planning at both national and local level.
This notice informs those members of the school workforce whose data are included in the survey about the uses to which the data will be put.

The data will include personal characteristics, contract details, types of service, absence information, relevant professional qualifications and, for teachers and some teaching assistants in the secondary sector, data on their curriculum participation.
A complete list of data items can be found on

http://www.teachernet.gov.uk/docbank/index.cfm?id=10393
A written copy can be obtained on request from: The CBDS Team, Data Services Group, Department for Children, Schools and Families, Sanctuary Buildings, Great Smith St, London, SW1P 3BT.
The data may be disclosed to third parties, such as the General Teaching Council for England to test the matching of qualifications information and for validation purposes.  The data will not be processed in such a way that it supports measures or decisions relating to particular individuals or identifies individuals in any results. Disclosure of the data is prescribed in regulations that can be found on
http://www.teachernet.gov.uk/management/ims/datacollections
The DCSF may also publish summary aggregate data where this is judged to be of sufficient quality to meet National Statistics protocols. For example, qualifications and curriculum data may make a valuable contribution to policy making around the supply of appropriately qualified teachers.

All data will be processed in accordance with the Data Protection Act 1998, and all individuals have the right to review the data held about them

Yours sincerely,

Headteacher
